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WELCOME!

Congratulations on your acceptance into the Physical Therapist Assistant Program (PTA) class at Laramie County
Community College (LCCBaving chosen to become a PTA you must assume that there are inherent rights and
responsibilities of this healthcare field along with a world of opportunity. The faculty at LCCC is ready and eager
to assist you in achieving your educational goals.

The PRsical Therapist Assistant Program (PTA) Handbook is a supplement to the LCCC Catalog and the LCCC
Student Handbook. These policies apply to all students enrolled in the PTA Program. Please refer to the LCCC
Catalog and Student Handbook and the Healthriseie & Wellness School Policies (HSW School Policies) for
additional information about college policies, procedures, and services.

The PTA handbook outlines policies & procedures specific to the Physical Therapist Assistant (PTA) program, the
Associate irApplied Science (AAS) Degree in PTA, and PTA clinical education. It also provides a framework by
which students and faculty can function harmoniously. Students are expected to become thoroughly familiar

with its contents, and to apply these proceduregheir conduct while attending the LCCC PTA Program. The
provisions of this Handbook do not constitute a contract, express or implied, between any applicant, student, or
graduate and the faculty or the College.

Frequently Called Numbers

(022 10 o1 o TH IS @] o= - o | (U SPRS 307.778.5222
Health Sciences & WellneSs SCRODL..........cooi i 307.778.1140
T ¥ TP PP PRPPPP 307.778.1395
AdMISSIONS/ENTOIMENT SEIVICES. ...t e e e e aae 307.778.1212
OUL OF SEALE. .....eeeeee ettt e b e e e e et e e e s nneeas 800.522.2993
FINANCIAL AT, ..ot e ettt e e e e e e e e e e e e e s bbb e e e e e e e anbbereeeeneeanne 307.778.1215
Disability SUPPOIT SEIVICES.......ccoiii i e e e e e e et e e e e e e e e e e e e e e e e e e e e s eas s e e s aeeaananes 307.778.1359
TTY NUMDEE. ..ttt e e e e e e e e et e e e e aaaeaaaaaeaeens 307.778.1266
Veterans Affais OffiCe.........ouuiiiiiiiie e 307.778.4396
CaMPUS SABLY..eeiiieee e e e e e e aaaaaaaaaas 307.630.0645 / 307.630.0866
BOOKSIOIE. ...ttt e e 307.778.1114
[ o] =1 VPP PP PPPRTPP 307.778.1205
Student SUCCESS CENMMEEUB).........ooiiieiiiie et e e e e e e e e e e aaes 307.778.4315
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History
Laramie County Community College (LCCC) in Cheyenne, WY began serving students onoi8l&y helpill
the need for academic, career and community service/continuing education in the county. LCCC, as the
sponsoring institution, is currently fully accredited by the Higher Learning Commission of theQxaitital
Association of @lleges and Swols

Laramie County Community College received approval from the Wyoming Community College Commission, the
state agency charged with oversight from community colleges in the State of Wyoming, to confer the Associate
of Applied Science (AAS) degree iggital Therapist Assistant (PTA) in June 2007. The community built a new
Health Sciences building which opened in January of 2009 enabling the PTA program to have a space to occupy.
The program graduated its first class in 2010.

Program Accreditation
ThePhysical Therapist Assistant curriculum is designed to meet all accreditation requirements for the
Commission on Accreditation in Physical Therapy Education (CAREEBTA Program at LCCé&cizedited by:
The Commission on Accreditation in Physical 8fneEducation (CAPTE) of the
American Physical Therapy Association (APTA)
3030 Potomac Avenue, Suite 100
Alexandria, Virginia Z05-3085
¢St SLIK2YySY T1-maldaredtsion@apa.org 9 S ovaviv.dadtdonline.org

The PTA Program at LCCC provides students a curriculum consistent with the guidelines of The Higher Learning
Commission of the NortilCentral Association of Colleges & Schools and the Commissidocoeditation in

Physical Therapy Education (CAPTE) that constitutes current content that is appropriate for devehtry

physical therapist assistant.

Mission Statement
The primary mission of the Physical Therapist Assistant (PTA) program at Lacamig Community College
(LCCC) is to provide a high quality education in physical therapy in order to produce certified, professional,
ethical, and competent practitioners in the field with a strong potential for advancement and leadership.

PTA ProgranfPhilosophy
The Physical Therapist Assistant (PTA) program philosophy is committed to a high standard of educational
excellence while promoting learner responsibility, effective communication, critical thinking, and collaboration.
We educate entry level PTpkactitioner generalists that adhere to professional, ethical, and legal guidelines of
the profession to serve our communities. Our students are focused on safe and effective care. We strive for
excellence in all aspects of student education. Studenniegris focused on the theory, knowledge and
application of clinical skills essential to the entry level PTA. The curriculum is designed for the optimal use of
technical innovation, hands on learning, and thorough practical clinical education. This irdictes our
emphasis on technology and communication to facilitate learning in the classroom and the clinic. Graduates will
meet the diverse needs of employers and the community while providing high quality patient care under the
direction and supervisioof a physical therapist.
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The Physical Therapist Assistant (PTA) Program curriculum is highly structured, involving classroom, hybrid
courses, online optional classes, lab and clinical work as well as a considerable amount of personal study.
Program faclity schedules all classes, labs and clinicals which may include Saturday and/or evening dates/times.
A large component of clinical education is included in the curriculum. Program faculty will ensure that
competency in skills and knowledge, gained in tlssroom and lab, will adequately prepare students for

clinical experiences.

Expectations of students by the PTA Program include, but are not limited to:

€ egegegeegeg

Being available and on time for class or clinic as scheduled.

Preparing in advance for class/lab aittes.

Providing your own transportation to assigned clinical sites.

Providing for your own housing during assigned clinical experiences.
Demonstrating professional behavior at all times.

Complying with all policies and procedures within the college,@clod program.

Upon completion of the PTA educational experience at LCCC you will be awarded the Associate in Applied
Science (AAS) degree and will be eligible to sit for the National PTA Board Exam for Licensure/Certification
nationwide. In Wyoming, &l t ¢! Q& Ydz&ad G118 FyR LI aa GKS SEIFY G2 L

PHYSICAL THERAPIST ASSISTANT PROGRAM OVERVIEW

A. The Physical Therapist Assistant
The Physical Therapist Assistant (PTA) is a skilled health care worker who aspisysittad therapist in
providing physical therapy treatment interventions to patients and/or clients in a variety of practice
settings. Duties of the PTA are varied and may include, but are not limited to, the rehabilitation of adult
and pediatric clientsvith orthopedic, neurological, traumatic injuries, and various medical conditions
through the application of physical modalities, exercise programs, gait training, functional activities, and
patient education. The PTA must obtain a license/certificaterémiice in Wyoming. A majority of other
states also regulate the PTA primarily through licensure and/or certification. If you plan to apply for a
PTA license/certificate in another state after graduation, you should contact the physical therapy
regulatoryagency for that state regarding licensure requirements.

B. Program Goals and Objectives

Goals

The PTA program seeks to prepare students to assume a professional and active role within the physical

therapy community. The program will:

1. t N2 RdzOS t adto@admpdiently in#etNtie entry level duties of a PTA in a variety of settings.

2.t NERdzOS t ¢! Q& LINBLI NBR (2 adz00SaatdzAZ te O2YLX S
Examination (NPTAE).

3. Develop and deliver an integrated academic program leadingdastitcessful completion of the
guidelines developed by the Higher Learning Commission of the {Jenitral Association of
Colleges and Schools, and The Commission on Accreditation in Physical Therapy Education (CAPTE).
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4. Promote the importance of continuedepsonal and professional development through-lifag
learning and membership in professional organizations, and advance the recognition of the field of
physical therapy and the role of the PTA within that field.

Objectives (graduates will be able to):

1. Work under the direction and supervision of a physical therapist in a safe, ethical, legal, and
professional manner.

2. Implement a comprehensive treatment plan under the direction and supervision of a physical
therapist (PT).

3. Recognize and implement the uskinterventions based on outcomes for patients in a variety of
settings.

4. Demonstrate effective oral, written, and nererbal communications skills with the patient, Physical
Therapist, health care personnel and others in a competent manner.

5. Successfully tegrate concepts from the preequisite course work, basic sciences and PTA
programming into physical therapy practice.

6. Demonstrate a commitment to lifong learning, evidence based practice, and ongoing professional
growth and quality improvement in phigal therapy practice.

[I. PHYSICAL THERAPIST ASSISTANT ADMISSIONS POLICIES AND PROCEDURES

A. Physical Therapist Assistant Program Admissions Policy
Admission to the Physical Therapist Assistant (PTA) Program is open to all academically qualified* LCCC
students. The program has a capacity of twenty (20) students and a competitive admissions process.

*Definition: Academically qualified students are those who have completed the necessary prerequisite
O2dzNBS& 6AGK | 3INFRS 27F ALCEC, antlhaeelSSicinfibiie GP®r S 6 S Sy
better in ther overall college grade point average (GPA).

The prerequisites for entry into the PTA program are as follows:
CO/M 2010 Public Speaking

ENGL 1010 English I: Composition

HLTK 1200 Medical Terminolog

MATH 1400 College Algebra

Z0O0 2015 Human Anatomyr Anatomy & Physiology |

B. Physical Therapist Assistant (PTA) Program Admissions Procedure
bSg LI AOFGA2ya INB @FAflFofS SIFOK &dzYYSNJ F2NJ (
accepted thraigh the early fall of each yegulease refer to the application packet for the due dai)
A0dzRSYyd YIe 260FAY | LINPINIY | LI AOIFGAZ2Y FTNRBY GFf
http://lccc.wy.edu/programs/physicalTherapistAssistant ¢ KS | S f § K { OASy 0Sa | yF
(HSW) Administrative Assistant, or the PTA Program Director. The student returns the completed
application and required documentation to the PTA Program Director or appro@uhenistrative
office by the deadline (listed on the website and application form). An academic review is conducted by
the PTA admissions committee to determine admission status. Selection of new students will be
completed shortly after the deadline (usbae @A G KAYy on RF&&0 FyR A& ol &s
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average, prerequisites completed, the complete receipt of the application, and other criteria as noted
on program application materials. The student is notified in writing and/or via email ofatmirssion
status.Late applications will be accepted until all seats are filled.

During the review of applicants for acceptance into the program, the admissions committee will
complete the scoring of applicants. If there are students with identical sctine PTA Program Director
will make the final decision of student placement utilizing the reference letters scoring, reflective essay
scores, and then overall GPA score in order, as needed, to break the tie.

Note: PTA Program Admission is contingent mpguccessful completion of jprogress prerequisites. If
the student does not successfully completegrogress courses, admission to the program will be void.

. PTA Program Alternate/Wait List Admissions Status Policy

A class of academically qualified* dants will be selected yearly for admission to the Physical Therapist
Assistant (PTA) Program at LCCC. Up to twenty (20) students will be accepted each year based on criteria
set forth by the PTA Program Director, the PTA Advisory Committee, Admissionstéem

CAPTE/APTA, and the Dean of the Health Sciences & Wellness School. The criterion set forth in the
Application Information and Process are available online at
http://Ilccc.wy.edu/programs/physicalTherapistAssistant/apply

Qualified students will be notified in writing and/or via email. Refer to previous definition for details.
Alternates will be placed a wait list. Students on the wait list will be notified of any chatiyg status.

Wait listed students are not allowed to register for PTA program core courses unless a position opens in
GKS Oflaa FyR GKS FLILXAOFIYyGiQa adidl ddza Aa OKFy3aSR
admitted to the classes if/when a pition opens and will be notified accordingly in writing, via email

and/or via phone.

. Transfer into the PTA Program

A student may transfer from a professional physical therapy programathanPTA program provided

the student meets the following critexiin addition to and at the discretion of the Dean of the Health

Sciences and Wellness School and the PTA Program Director:

1. The LCCC and PTA Program application and registration procedures are completed.

2. All LCCC courses must be taken in their entiretynéfstudents have successfully completed units
of the course in another PT or PTA program.

3. Anplan to introduce a student from a PT program to the PTA role will be developed by the PTA
Program faculty and the student. This plan may includestsetfy, andor an onsite visit with a PTA
in the community.

. PTA Student Responsibilities
It is important that you be well informed about your academic program. In order to accomplish this task
you should maintain the following items in your own files:

[ / /] Q &t Cadedatyd® Student Handbook

[/ /7 Qa {OKSRdzZ S F2NJ SI OK &aSY
[/ /7 Qa tKeaAaOrf ¢KSNILWAA&G ! &

SNJ 82dz F NB SYyNRE ¢
GFryd {GdzZRSY O || yF
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w [///08 18SIHtdK {OASYyOSa FyR 28ttySaa {OK22f t2fA(

All students at LCCC are subject to the psicf the College as found in the LCCC Catalog, LCCC Student
Handbook, Health Sciences and Wellness School Policies, and the Physical Therapist Assistant Program
Student Handbook. These College and PTA Program documents have been developed as additional
information resources for you.

Individuals may have unique and varying needs, capabilities, and experiences. One of the keys to success
in the PTA program lies in the recognition by each individual of any learning areas that may need
improvement, and in aaiming responsibility for strengthening any deficiencies. LCCC has numerous
resources to assist you including help with study habits;tdng skills, increasing reading skills, and

time management. These are only a few of the resources availableeRleak help early and take

advantage of the assistance available. We are committed to helping you reach your educational goals.
Once accepted in the program, one of the PTA Program Faculty will be designated as your
program/academic advisor to assist yourithg your time here. The program/academic advisor may be
reached by phone (307.778.1684), mail (LCCC Physical Therapist Assistant Program, 1400 E College Dr,
Cheyenne, WY 82007), emaihighes@Iccc.wy.efiuandin person during office hours (HS 340) or by
appointment.

F. Physical Therapist Assistant Code of Ethics
Physical Therapist Assistant (PTA) students are expected to exhibit professional, legal, and ethical
behavior at all times, including during class, lattory and clinical experiences. Additionally, faculty,
students, and their clinical instructors are expected to abide by ethical guidelines set forth in the
' YSNAOIY tKeaAOolf ¢KSNILR !3aa20AlGA2yQa oOHes¢! 0 /
and Standards of Ethical Conduct of the PTA will be provided to students in the first semester of the
technical phase of the program. It is also available via the APTA welh&g/{ww.apta.org). These
rules aso apply to clinical experiences (see the clinical education section of this handbook).

G. Student Information Changes
Changes to student information including email address, mailing address, phone number, and/or legal
name are to be reported in writing tdé College and the Physical Therapist Assistant Program office as
soon as possible. The program is not responsible for inability to contact the student(s) when changes
have not been reported.

H. Academic Progress/Integrity/Grievance
1. Students mustpassallckdSa 2F GKS t KeaAiAolf ¢KSNILAAG ! aaa
percent) or better in order to meet the program graduation requirements.

2.1 YAYAYdzY INFRS 2F G/ ¢ Aad NBIdZANBR Ay | ff O 2 dzN
average (GPA)of dp 062y | non a0FtSvd 1yeg O2dzNES 6AGK |

repeated. Any program course may be repeated only once. If the class is not passed the second time
the student must reapply to the program. Remediation will begin the martieat a student
exhibits difficulty in their class woduch as scoring < 75% on exams or skill checks

a. *If the SPTA scores a 0 on any safety element, they will automatically fail the practical.

Page |6


mailto:shughes@lccc.wy.edu
http://www.apta.org/

If the examiner does not feel that the student is pregéito participate in the skill check or scores

a 01 on any technical skills they will fail the practical or performs at less than 75%. The student
will be assigned a makap skill check with a 10% grade reduction for the first magettempt.

If the student requires a ? makeup skill check attempt, they will have a 20% grade reduction. If

the student is unable to pass the skill with th€ BG § SYLIJGZ GKS& gAtt NBOS
grade for the entire course. Please refer to the PTA Handbook failslein academic progress.

3. Physical Therapist Assistant (PTA) courses are sequential, so students must be continually enrolled in
program courses in the appropriate sequence. Students who fail to satisfactorily complete
requirements in a given course canrayogress to the next term or the next clinical experience,
which may result in dismissibm the program and/or reentering the program the following year
(seeReadmission to the Program

4. If a student is dismissddom the program for academic reasqrike student may apply for
readmission into the next enroliment cycle. Any lapse in program continuity will require successful
documentation of current PTA knowledge and skills, which may include auditing lab skills courses,
taking comprehensive exam&taking skill checksand/or retaking program courses

5. The limit for PTA core course repetition is one time during the length of the program. Failure in
more than one core course will negate eligibility for program readmisamichis up to the PTA
Program rector for final decision

6. To progress from one course to another and to enter the clinical experience portions of the
curriculum, students must meet competencies outlined in each course syllabus and must pass all
didacticclassesn sequence

7. The studenmust recognize and understand that clinical standards of the PTA program require that
attitudes, work ethic, communication skills, and manual dexterity are evaluated along with academic
readiness.

Attendance Policy

Each student is expected to be punctaal attend all scheduled learning experiences and is

responsible for all information presented at all lecture and laboratory experiences. Students are

expected to be in class on time and to attend a minimum of ninety (90) percent of each component of
theO2dzNES Ay 2NRSNJ 2 NBOSA@GS I LIFaaiy3d IANIRSO LT
G2 y20AFe GKS LINPFSaa2NE Ay LISNER2Y 2N) 08 LIK2YySk:
responsibility to adjust their travel tim® suit anticipated weather conditions, to ensure that the

student arrives at school, lab, or clinical experiences on time.

Success in the Physical Therapist Assistant (PTA) Program depends, in part, on consistent attendance.
Information presented in PTéore classes is critical to safe and effective patient care. Regular and
punctual attendance is expected as a demonstration of professional behaviors and class participation. In
lecture, laboratory and clinical courses, attendance is one of the factatawitl be evaluated.

Attendance policies and procedures are established and published in all course syllabi. Failure to comply
with established policies and procedures will result in progressive disciplinary action, including potential
dismissal of a stught from the program.
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An absence may be excused for a personal or family medical emergency. Vacations are not considered
SEOdzaSR 1 04aSy0Sad ¢KS LINRPFS&a4a2N) 2F S| OK O2dzNES ¢
being absent from clasgith appropriate documentation to support the reasoihe student must notify

GKS LINPFSaaz2NI 2F Iy 6aSyoOS twLhw G2 GKS | 6aSyo0¢
responsibility of the student to contact the appropriate professor to arrange to make umasged

work. The professor will decide the time and method of mrakework/examinations on an individual

basis. The faculty member(s) reserves the right to refuse to give a makeup exam if the student does not
follow the correct notification procedure. Alsthe makeup exams or quizzes may be different than the

original given to those who attended class to limit cheating.

Students are responsible for making up the work missed during any absence. If it becomes necessary to
add/drop a course or withdraw froh 02 dzZNA S> AlG Aa (GKS addzRSyidQa NB:
approved withdrawal process as outlined in the current LCCC catalog. If the student does not initiate
course withdrawal with their academic advisor and professor, the student will bgidered an enrolled

student in the course and will receive a grade appropriate for that level of work achieved while enrolled.
Students attempting to schedule €equisite courses must receive written agreement from the PTA

Program Director prior to pro@zaling so they do not conflict with required PTA classes, labs, and clinical
education experiences.

A student can request a leave of absence from the program, but must document their request in writing
at least one semester prior to the absence, if possibhd submit their request to the PTA Program
Director. A leave of absence is limited to one year after which time the student must reapply to the
program.

Student Conferences/Advising and Progressive Discipline

Because of the varied demands of the preetof the Physical Therapist Assistant (PTA), the program
requires considerable communication between the professors and the students. Feedback is provided in
the form of grades, practical exams, evaluations, clinical instruction, and student confer€hees.

program has two types of student conferences: routine and interventional.

Routine conferences/advising sessions are generally scheduled with the professor/instructor at or near

the time of registration for the nd term. Students may request a comémce at any time.

Conferences/advising sessions may be held online or in person. At least one conference/advising session
per year will be in person. Conference/advising forms will be provided for all conferences/advising

sessions (as needed) and willdei 3y SR o0& (KS A0GdZRSY(iIkLINRPFSaad2NKk!I R
general progress is discussed.

Interventional student conferences/advising sessions are held as needed for students experiencing
academic or behavioral difficulties. Interventional confezes/advising sessions are intended to assist

the student in achieving academic, behavioral, and professional standards. The specific issue of concern
will be addressed and an action plan may be formulated if it is determined that such a plan is necessary
for the desired outcome. Consequences for failure to complete the required action plan will be defined
and explained to the student in written form.
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The PTA Program Director ensures privacy and confidentiality of all student program records by storing
themAy | €201Ay3 FAES Ay (KS 5ANBOG2NDa 2FFAOSIE 4
Fff26SR Ayd2 GKS LINZPINIY RANBOG2NDa 2FFAOS 2yf e
present. Students are able to access theirrecomiNA Yy 3 G KS t ¢! t NPINIY 5ANBC
making an appointment.

{GdzRSy i Qa NARIKGa G2 RdzS LINRPOS&aa NP RSGFAfSR |
http://Iccc.wy.edu/life/handbookwhich is available in both online and hardcopy formats.

Patients, clinical sites, employers, and the general public have the opportunity to voice a complaint
about a student or the program in general. Some may choose to use a document such as a patient
suney or a college initiated survey. Otlsenay choose to voice their complaint in person. All

community members, students, and friends can send feedback via the internet at:
http://Iccc.wy.edu/about/feedkack.aspxAll administrators, from the Dean through the President

maintain an open door policy to listen to the views of students, employees, and community members. If
an official complaint is submitted to the College, the procedure followed is essgrdiailar, but

depends on the nature of the complaint and with whom it is filed. The original complaint would be filed
by the administrator who received and responded to the complaititat could be the President, Vice
President of Academic Affairs, or&be In all cases, it would be routed to the Dean and/or the PD for
GKSANI gNAGGSY NBaLRyaSz FyR O2LASa 2F &adzOK FTAf S
except in the case of a personnel issue, at which point such files would then be inglirffaR Ay (i K S
office or in the Human Resources office.

'™ O)

Progressive discipline will be utilized to assist the student in correcting issues that may negatively impact

program progression, graduation, and/or clinical experiences. It will be expecteththatudent will

resolve identified issues at the lowest disciplinary level whenever possible. Failure to resolve previously

identified concerns may result in action at the next disciplinary level, a warning. Repeated warnings or

sufficient seriousnessf@n initial concern may result in probation. Probation is a trial period in which

the student must improve or be dismiss&sN2 Y (G KS LINPINI YO ! LI2Yy RSGISN)A

inappropriate conduct:

1. The faculty member who was involved will meet with thaedsnt to discuss the matter and inform
the student of the specific conduct that is deemed inappropriate. A verbal warning concerning the
inappropriate behavior will be given to the student and a written record of the behavior will be
LX I OSR A y's piofr&m fdeli dzZRSy G Q

2. LT GKS aiddzRSyiQa O2yRdz00 YR 0SKIF@A2NI R2Sa y2i
second time with the student, at which time a written warning will be given with documentation of
specific actions needed to improve penfiaance. A copy of the documentation will be placed in the
atdzRSyitQa FTAES gAGK || O2Lk aSyid G2 dGdKS 5SIy 27
deadline given for definite measurable improvement to be demonstrated by the student.

3. If satisfatory improvement is not demonstrated before the deadline, the PTA Program Director may
place thestudent on PTA Program suspens@rdismiss the student from the program.

The PD may placesaudent on PTA Prograsuspensioror dismiss the student from ghprogram for
any number of reasons. Examples include, but are not limited to, the following:
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1. Failure to meet the criteria established by the College as written in the LCCC Academic Probation
Policy found in the LCCC Student Handbook.

2. Inability to maintainphysical, emotional, or mental health necessary to function in the program.
Students may be referred to the Counseling and Campus Wellness office
(http:/iwww.Iccc.wy.edu/services/counseling/ | 307.778.4397 | Clay Pathfinder Building 207)

3. Failure to meethe program attendance policy outlined in section 3.4.

4. Participation in substandard, unethical, or inappropriate conduct including, but not limited to:

a. Possessing or using alcohol or any mood altering substance(s) or chemical(s) on the premises of
LCCC ofliaical education sites. This includes attending class acalieducation while under
the influence Refer to HSW School Policies for detalils.
b. Unexcused and/or excessive absenteeism and/or falsification of sick time. Please refer to the
attendance polig on page7 of this manual.

Grossly unethical or unprofessional behavior.

Gross carelessness in regard to safety of patients or colleagues.

Dishonesty, cheating, plagiarism, or theft.

Release of confidential information regarding patients and/or clinidacation site personnel

or activities.

g. HIPAA/FERPA (Health Insurance Portability and Accountability Act/Family Educational Rights and
Privacy Act) violations.

5. As the Generic Abilities (www.apta.org) reflect behaviors necessary for success as a physical
therapist assistant in the clinical environment, failure to demonstrate progress in the Generic
Abilities, or failure to meet the specific behavior levels by the defined target dates, may result in
program probation or dismissal (see Clinical Education sefdiomore information).

~ o oo

Failure to resolve issues at the disciplinary level may result in suspension and/or disofiffsalstudent
from the PTA Program.

Students consideringiithdrawalfrom the program should discuss the matter with the PTA Program
Director and/or their advisor prior to the withdrawal process. Students need to follow LCCC policies and
procedures regarding program and course withdrawal, which can be found in the LCCC catalog.

. Readmission to the Program

All requests for program rentry must be submitted in writing to the PTA Program Director by the
published program admission deadline. Readmission is NOT guaranteed and is limited to one time only.
Approval for readmission will be reviewed on a case by case basis. Students who argedi$rois the
program or from LCCC are not eligible for readmissitimout Program Director approval

Readmission to the program is based on several factors, including but not limited to:
1. Review of student files by the PD and Admissions Committee.

Recommaedation by the PD.

Academic status of the student requesting readmission.

Proper and timely completion of all LCCC and program requirements.

Space available.

a s
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Admission for reentering students will be filled in the following sequence:

1. Former LCCC studemwho withdrew in good standing.

2. Successful challenge by students from another accredited PTA Program who withdrew in good
standing.

Note: Readmission will be at the discretion of the PTA Program Director in consultation with the

student, Advisory Committeeand the Dean of Health Sciences & Wellness School. Good standing is

defined as a student who has met all previous program requirements and is not in violation of any

program or college policies, procedures, or ethical requirements. If a student is ngddaa standing,
RAAONBGAZ2Y fASa 6AGK GKS t¢! tNRPBIANIY 5ANBOG2NI Iy
the previous violations have been resolved; both the PD and Dean must believe that the student will

y2i oAt Fdzf £ & DNI2tE ¢ 1G St NIKBNY 20 d SISREASRdzZNBa A Ay ¢

. Student Retention

Due to the number of program faculty, lab facilities, and clinical education sites, it is necessary to limit

the number of students accepted annually into the program to a maximum of twenty (20 #rgo

having any difficulty academically, we encourage you to talk to the PTA Program faculty to seek

guidance and assistance. Services for tutoring as well as academic and personal counseling are available
on campus. It is the desire of the PTA Prograrnlfs for you to succeed and we are here to help.

. Classroom Policies

To facilitate an optimal learning environment and respect for other learners and the professor(s), the

following behaviors are expected in the classroom and laboratory:

1. Follow all publigE SR L2t AOAS& YR LINRPOSRdAZNBEA YR LINRFSaa:
in the course syllabi.

2. Arrive in a timely manner and have their learning materials organized and ready by the scheduled
class start time.

3. Remain in the classroom/laboratpduring the entire class session. Regular breaks will be scheduled
and announced. If a student must leave the classroom prior to the scheduled break, please exit as
unobtrusively as possible. Students are responsible for any material covered whileré¢haysant
from the classroom.

4. Direct all discussion and questions to/through the professor unless otherwise instructed.

5. Turn off all portable communication devices (pagers, cell phones, etc.) and store them out of sight
during all class and laboratory s&sss. Exceptions may be allowed with prior permission from the
professor/instructor.

6. Food and drinks are allowed in the classroom unless otherwise instructed by the
professor/instructor.

7. No students are allowed in the laboratory unless prior permissignaisted by the
professor/instructor or during posted open lab times. The PTA lab is for student use and may be
scheduled for individual or group study when not in use by a PTA class.

8. On occasion, classes may need to be rescheduled. Efforts will be magteh@dule at a time that
the majority of students can attend.

9. Ly GUKS S@Syd | FI Odz G YSYOSNI Ydzad Ol yoSt | Of
notify the Program Director (PD) and the HSW School Administrative Assistant. The PD or
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administrative assistant will post a class cancellation notification for students outside the scheduled
classroom. The Program Director or other faculty member will notify the class via email if there is
sufficient time. If the class session is to be mageit is the responsibility of the faculty member to
schedule the mak@&p session in communication with those involved (students, room scheduler, PD,
etc.)

The PTA Program faculty members have a responsibility to ensure that all PTA students have an
adeguate background, including competence in technical skills. The faculty must ensure that each
student is able to utilize these skills and knowledge in a safe, effective, and competent manner. Learning
experiences in the PTA Program are arranged sequsntialensure that new information, knowledge,

and skills are integrated with previously introduced material. In addition, the curriculum includes
opportunities for collaborative and interdisciplinary learning, where interaction between and among
studentsg R Tl Odzf 4@ | NB ONRGAOIE O2YLRySyidia 2F (KS

QX

. Laboratory Expectations
All students are expected to:
1. / 2YS LINBLJI NBR LISN) AyadNuzOi2NDRa RANBOGAZYyad L
2. Request additional practice time if needed to achieve skithpetency.
3. Stay focused on assigned tasks to maximize the learning opportunities available in the lab
course.
4. Learn to work as a team to prepare for clinical practice.
5. Demonstrate acceptable professional behaviors in the lab at all times, includingpaiae lab
clothing.
6. Students must complete a video/photography and liability release f@eae appendix forms.

RULES OF CONDUCT IN THE PTA LABORATORY

1. Demonstrate acceptable professional behaviors in the lab at all times. NO horseplay.

2. Stay focused on agned tasks to maximize the learning opportunities available in the lab course.

3. The use of program electrical equipment or the practice of skills involving electrical equipment can
only be performed with direct faculty supervision.

4. All lab equipment andupplies must be returned to their proper place of storage after use.

If problems arise during the use of equipment, the program faculty must be contacted immediately!

6. If students are acting in the role of a patiesimulator, you are responsible for commaating to
the student clinician any relevant information to improve the safety of you and the skill of the
student clinician.

7. For infection control purposes, please sanitize/clean all equipment utilized.

8. Electronic transmission of photographs or videotsjgd any person without permission is strictly
prohibited.

9. Open lab times will be under the supervision of a faculty member and/or an assigned student.

o

. Equipment

Students are often given assignments that require the use of equipment or computers withecit d

faculty supervision. This use may occur in the PTA lab, the library, or in another location at LCCC. Care of
this equipment is essential and students are requested to leave the equipment in good repair. If
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problems arise during the use of equipmeittshould be reported immediately to a PTA Program faculty
member. Students may not remove equipment from LCCC under any circumstances.

1. All classroom and lab equipment is property of Laramie County Community College (LCCC) and is
not for personal use. Stlents are expected to exercise safety and good judgment when using
all college equipment.

2. Unsafe performance in any course, practical examination, or on any skill check may result in a
failing grade in a course even if adequate points for passing theseppractical exam, or skill
check were earned.

3. The use of program electrical equipment or the practice of skills involving electrical equipment
can only be performed with direct faculty supervision. Electrical equipment can be used, but not
plugged in, dting unsupervised lab practice.

4. All lab equipment and supplies must be returned to their proper place of storage after use. No
equipment may leave the lab without faculty approval.

5. Students will follow college policies in the event of a building evacuafibase policies can be
found in the LCCC Crisis Management Plan. A copy of this plan will be kept in HS 302, the PTA
Program Laboratory.

6. PTA Program students are expected to notify academic faculty (and clinical faculty when
participating in clinical edation experiences) of any medical condition(s) and/or medication(s)
GFr1Sy GKFG O02dzZ R LRAOGSYyGAFffe@ AYLI AN 2NJ £ 4SSN
function of all program educational experiences. Students contracting an infectious disease
during the time they are enrolled in the PTA Program must report that fact to program faculty
and follow appropriate medical guidelines to minimize the risk of transmission.

7. Cost and liability of travel to and from efimpus clinical experiences, includibgt not limited
to field trips, offcampus lab sessions, clinical education experiences, and service learning
projects, are the responsibility of the student.

8. PTA Program faculty will accompany and supervise students participating incahgffis
programexperiences except for patime and fulltime clinical experiences.

9. Equipment user manuals are kept in the PTA Program Laboratory, room HS 302.

P. Clinical Experiences
Students are expected to attend all clinical experiences. Clinical experience sclerdudesanged in
advance by the Academic Coordinator of Clinical Education. Please ssztiom VIbn clinical
education for more information on clinical experiences.

Q. Gradirg Systemdconsistent with all Health Sciences curriculum)
The grading systers as follows:

A =92100
B =8391
C =782

F =74 or lower

R. Field Trips
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At times within the PTA Program, students and faculty may travel off campus for departmental related
field trips. The following procedures apply for field trips:
1. Travel Request Fornmsust be filled out by faculty prior to traveling.
2. All LCCC student travel policies are applicable during the trip.
3. {dzRSy(Ga LI NIHAOALI GAYy3a Ay FASER GNALA FNBE NEBJd
and Indemnity Agreemerg On/Off C& LJdza ! OG0 A GAGASE&¢ FT2NX) LINA2NI (2
4. Faculty and students have the right to a clean and safe environment foanfpus field trip
experiences.
a. The program is responsible for establishingaaimpus educational experiences that support the
curricdum and student learning.
b. The offcampus facility is responsible for providing an education experience that supports
student learning.
c. If faculty and/or students do not feel the setting supports the appropriate learning environment,
they may terminate theexperience until the facility is able to remediate the situation or another
setting is established.

. Audit
No audits of the PTA Program courses are allowed unless written permission is given by the Program
Director.

. Graduation Criteria

Upon successful coptetion of the following criteria, Laramie County Community College (LCCC) will

grant an Associate of Applied Science (AAS) Degree with a major of Physical Therapist Assistant (PTA):

1. Credit coursesStudents are required to complete all program generaloadion and technical
OLINPINI YO O2dzNESG2N] 6AGK | YAYAYdzy INFRS 27F «a
75%.

2. Clinical educationStudents are required to pasall clinical education course requirements

3. Practical skiltsStudents are requiretb pass all practical skills exams during PTAT curriculum course
work. If a student does not obtain a 75% (passing score), they are allowed up to two more attempts
to pass the skill, although a different version of the skill will be given. The interveddxe exam
attempts may vary, but will allow students adequate time to prepare (time allotted for roakeill
not exceed 1 week).

4. Students are not able to complete the program until all program requirements are met such as
career development training, cane exam successfully passed, and capstone ethical training.

5. Compliance with all LCCC graduation requirements.

. Licensure/Certification

Graduates of an accredited PTA Program are eligible to sit for the National Physical Therapist Assistant
Examinatio(NPTAE). Most states require licensure and/or certification to work as a PTA. Wyoming
currently requires certification; students are required to take the NPTAE prior to seeking certification.
Please see the Rules and Regulations set forth by the Statgarhing Board of Physical Therapy
(Promulgated by authority under the Wyoming Physical Therapy Practice Act, #5183 through

w.s. 3325-115). This information can be obtained by contacting the Wyoming Board of Physical
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Therapy, 2001 Capitol Avenuegdin 104, Cheyenne, WY 82002 | (307) -BAD3 |
http://physicaltherapy.wyo.gov/

V. Placement
The LCCC Career Center is available to assist students with resumes/interviewing skills, job searches, etc.
The CareeCenter is located in the Clay Pathfinder Building, Room 111 or by calling 307.778.1351. A
bulletin board in the PTA lab will also post current PTA job openings that the program has received from
employers.

W. Program Costs
The following is thestimatedcost of the entire progam (5 semesters) using the 202020tuition/fee
schedule. Student incidental cost may vary significantly. All figuresstireated Please see the LCCC
catalog for more specifics.

Wyoming Residents Out-of-State Residents*

Tuition $11,73100 Tuition $26,58100
Books & course supplies $2,000.00 Books & course supplies $2,000.00
PTA Program fees $600.00 PTA Program fees $600.00
Student fees $2,100.00 Student fees $2,100.00
Technology fee $50.00 Technology fee $50.00
Cap & gown fee $40.00 Cap & gown fee $40.00

$16,52100 $31,37100

*Students who meet the requirements for Western Undergraduate Exchange (WUE) may be eligible for
a tuition discount.

X. Financial Aid
To assist students in meeting college costs, L&IfEfS a comprehensive program of student financial
aid. Students are encouraged to speak with Hieancial Aid Office (307.778.121&3rly to discuss
financial assistance options. For more information on eligibility and application procedures, imquire i
person at the Financial Aid Office located in the Clay Pathfinder Building, online at
http://www.lccc.wy.edu/services/financialaid/index.aspar via email tdinancialaid@Iccc.wy.edu

[ll. General Program Policies

A. Dress Code
Physical Therapist Assistant (PTA) students are ipnafessional training and appearance is governed
by standards that may be different from the rest of thergaus. At all times, students are expected to
be well groomed, clean, and neat. There are specific dress codes for clinical experiences, laboratory, and
the classroom. Personal hygiene must be excellent and personal habits concerning nutrition, rest,
exercke, and overall health should reflect genuine belief in preventive maintenance for health. (See
section VI, A).
1. Classroom: Student is to wear appropriate comfortable clothing. Students wearing shirts or other
items of clothing with inappropriate languaggymbols, and/or picture(s) or that are otherwise
disruptive to the learning environment will be dismissed from the classroom.
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2. PTA Lab attire: Each student must wear loose fitting clothing conducive to easy access to the
appropriate body part being discesd. Shorts and aghirt are the suggested attire for lab.
Sweatshirts and sweatpants may be worn over these. For designated laboratory sessions (related to
the trunk or upper quadrant anatomy), females will be required to wear a halter top, sportstbra, o
similar garment, and males will be required to remove their shirts. Failure to comply with the dress
code may result in dismissal from the lab, resulting in an unexcused absence.

3. Clinical Experiences: Each student must wear an official college namaetkegyclinical sites
(provided). Each student must purchase a lanyard for their name tag/badge. Each student must
wear proper professional clothing. A pair of clean, supportive professional shoes is recommended.
For all cliniecbased learning experiencegagluding the lab classes held in a clinic), student apparel
and grooming must conform to health, sanitation, and safety standards.

4. Fingernails must be trimmed sufficiently to allow you to perform physical therapy without risking
damage to the skin of yawatients. Fingernails should be short (not to extend past the fingertip),
well groomed, unpolished, and no artificial nails are to be worn.

Failure to comply with dress code standards will result in dismissal from class, lab, or clinical until

resoluton is satisfactory to the Program Director.

. Pregnancy Policy

LEt [/ /72X te¢! LINPINFYYZ FYyR OfAYyAOFft aAGS LIt AOAS
followed.

. Certification in CardiePulmonary Resuscitation (CPR)

The student is resporslie for submitting a photocopy, front and back, of a signed current CPR card to

the Physical Therapist Assistant (PTA) Program Director by the date specified. It must be an American
Heart Association CPR cediftionand it must be earned at the HealthP@A RSNJ £ S@St & LG A
responsibility to maintain and provide proof of current certification throughout the program.
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V. Curriculum

A. Program Description
The Physical Therapist Assistant (PTA) Program has been designed as an integrategevdg?2)
semesters) curriculum to promote learning and development so that the graduate will be able to
practice as an entry level PTA upon graduation. In the current format, students complete at least five (5)
pre-requisite classes prior to admission teethrogram. After admission to the program, students must
complete a curriculum of academic and clinical study designed to lead to the Associate of Applied
Science (AAS) Degree that includes integrated general education course requirements. Students are
required to complete 71 credit hours to graduate. Students admitted to the PTA Program will complete
their didactic and clinical education during 4 semesters (including one summer semester). Seme pre
requisites and some theory courses may be presented orlinggrson, web enhanced, or hybrid
format through a Learning Management System (LN38)dents are expected to have computer skills
and access that enables them to participate in online courses. Access to the computer lab is part of the
LCCC student fees.

B. Physical Therapist Assistant Curriculum

Prerequisites Credits/Lecture/Lab/Clinical
CO/M 2010 Public Speaking 3/3/0/0
ENGL 1010  English I: Composition 3/3/0/0
HLTK 1200 Medical Terminology 2/2/0/0
MATH 1400  College Algebra or higher 3/3/0/0
Z0OO0 201%uman Anatomyr ZOO 2010 Anatomy & Physiology | 4/2/2/0
TOTAL PREREQUISITE CREDIT HOURS 15 credit hours
Spring |

STRT1000 Strategies foSuccess 3/3/0/0
HLTK 2510 Pathophysiology 2/2/0/0
PTAT 1600 Introduction to PTA 3/3/0/0
PTAT 2030 Functical Kinesiology 4/2/2/0
Z00 2025 Human PhysiolagyzOO 2020 Anatomy & Physiology Il 4/2/2/0
TOTAL SEMESTER CREDIT HOURS 16 credit hours
Summer |

PTAT 1650 Therapeutic Procedures | 4/2/2/0
PTAT 1720 Therapeutic Exercise 4/2/2/0
PTAT 1740 Cardac Rehab 2/11/0
TOTAL SEMESTER CREDIT HOURS 10credit hours
Fall Il

EDST 242 Human Lifespan Development 3/3/0/0
PTAT 1660 Therapeutic Procedures I 3/2/1/0
PTAT 1820 Orthopedics 4/2/2/0
PTAT 2970 PTA Clinical Practicum | 7/0/0/17
TOTAL SEMEBR CREDIT HOURS 17 credit hours
Spring Il

POLS 1006r HIST 121br HIST 122br HIST 125br ECON 1200 3/3/0/0
PTAT 1800 Neurology 3/1.5/1.5/0
PTAT 1840 Special Rehabilitation 1/.5/.5/0
PTAT 2971 PTA Clinical Practicum Il 7/0/0/7

TOTAL SEMEREREDIT HOURS

14 credit hours

TOTAL DEGREE CREDIT HOURS

72 credit hours
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C. Course Descriptions/Curriculum Overview
PTAT 1600 Introduction to Physical Therapy 3 credits
Students examine the field of Physical Therapy (PT) from the development of the ofessurrent
clinical practices. Students discuss the role of the PTA, ethical and legal issues that guide practice,
psychosocial aspects of healthcare, specialty areas of PT practice, components of the plan of care, and
patient care essentials. Studerggactice oral and written communication skills including essential
documentation skills. Prerequisite: admission to the Physical Therapist Assistant program.

PTAT 1650 Therapeutic Procedures l/Lab 4 credits

Students explore and develop skills involvihg principles and practices of physical therapy including
performing range of motion assessment and measurements, assessing posture, monitoring vital signs,
implementing universal precautions, performing and assessing body mechanics during a variety of
activities, performing transfers for a variety of patient populations, assessing wheelchair fitting, utilizing
assistive devices, developing edema management programs, assessing and applying compression wraps,
and demonstrating a variety of taping procedurBserequisite: admission to the Physical Therapist

Assistant Program.

PTAT 1660 Therapeutic Procedures ll/Lab 3 credits
Students examine the principles and practices of physical therapy including assessment and
measurement of pain and inflammation asetates to the use of modalities. The students also assess
and apply a variety of modalities including: thermal agents, cryotherapy, ultrasound, infrared, electrical
stimulation (TENS, FES, IFC, EMG, and Biofeedback), diathermy, mechanical tractiortrantonal
iontophoresis, and phonophoresis. Prerequisite: completion of PTAT 1720.

PTAT 1720 Therapeutic Exercise/Lab 4 credits
Students explore the theory, principles, and implementation of therapeutic exercise programs for a
variety of patient populatins. In addition, they apply specific strategies for stretching (sustained hold,
contract/relax, strain/counter strain), strengthening (isometrics, isotonics, open/closed chain, resistive
exercises, weight training, aquatics), and balance and coordinatiiritees. Students also examine
theories of motor control and motor learning, and implement these theories into clinical practice. Lab
activities will involve therapeutic exercise programs set up, joint mobilizations, and Proprioceptive
Neuromuscular Fdiation (PNF) techniques and implementation in the clinical setting. Prerequisite:
completion of PTAT 2030.

PTAT 1740 Cardiac Rehabilitation/Lab 2 credits

Students explore an idepth description of cardiopulmonary rehabilitation and develop skill ta raad
FadasSaa olaArld 9YDQa Oy2N¥IE YR LI GK2T23A0FT 0T AF
cardiopulmonary conditions, review cardiac and pulmonary circuitry, identify cardiac precautions for

variety of patient populations, develop a compeatsive treatment program for patient with

cardiopulmonary conditions, assess and perform postural drainage, and establish endurance and

wellness programs for healthy and diseased individuals Students exploredaptimdescription of
cardiopulmonary rehaiitation and develop skills to implement cardiac protocols, assess and monitor
common cardiopulmonary conditions, identify cardiac precautions for a variety of patient populations,
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and perform postural drainage techniques. Students will design fithessvatidess programs for
healthy and diseased individuals. Prerequisite: completion of PTAT 2030.

PTAT 1800 Neurology/Lab 3 credits

Students examine multiple pathologies of the nervous system including stroke, demyelinating diseases,
spinal cord injury, ParA y 42y Qa RA &SI aS> OSNBoNXf LI faez yR
students contrast normal structures and function of the nervous system, including motor control center

of the brain and spinal tracts, to a nervous system with specificimmgsts. Students also develop skills

to assess, treat, and manage the neurologically impaired patient based on clinical signs and symptoms of
neurological disorders across the lifespan. Prerequisite: completion of PTAT 2970.

PTAT 1820 Orthopedics 4 credis
Students identify and assess common orthopedic conditions and analyze findings to implement
intervention strategies and develop comprehensive treatment plans under the direction and supervision
of a physical therapist. Students participate in case ssidommon to orthopedic conditions including
amputations. Students learn to progress physical therapy plans of care for a variety of orthopedic and
postsurgical conditions. Prerequisite: completion of PTAT 1720.

PTAT 1840 Specialty Rehabilitation/Lab 1 credit

Students will explore an idepth overview of specialty areas of physical therapy practice including

0dzNy &> OKNBYAO LI AYI IASNAIFGNARO&AZT feYLKSRSYI X LIS
wound care. Students will utilize assessmertl$ specific to these areas of specialty to develop

intervention strategies for improvements in function and to minimize disability. Prerequisite:

completion of PTAT 2970.

PTAT 2030 Functional Kinesiology/Lab 4 credits
Students explore the application bfiman anatomy to the study of human movement patterns.

Students identify normal versus abnormal movement with the use of posture analysis, gait analysis,
functional movement and sport activities. Students will apply information demonstrated for data
collection including manual muscle testing, goniometry measurements, and palpation techniques to the
application in the physical therapy field. Prerequisite: admission into the Physical Therapist Assistant
program.

PTAT 2970 PTA Clinical Practicum | 7 credits

This course provides the students with selected experiences to provide practical clinical experience
under the direct supervision of a physical therapist/physical therapist assistant. The clinical experience
gives students the opportunity to correlate dictec course work with clinical skills. Students are

required to complete the 28@our clinical at an affiliate site that provides physical therapy services.
Prerequisite: completion of PTAT 1720.

PTAT 2971 PTA Clinical Practicum I 7 credits
This course vides the students with selected experiences to provide practical clinical experience
under the direct supervision of a physical therapist/physical therapist assistant to meetlenghyPTA
requirements. The clinical experience gives students the dppiy to correlate didactic course work
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with clinical skills. Students are required to complete the-B8Qr clinical at an affiliate site that
provides physical therapy services. Prerequisite: completion of PTAT 2970.

V. Additional Policies & Procedures

A. Student Records & Exam Copies
The PTA Program maintains files that include department/student forms, consent forms, waivers of
liability, contracts or correspondence, and clinical education performance evaluations. These files are
maintained forallstudg i@ YR N8 &ai2NBR Ay | f201SR FAtS Ol
SRAzOF A2y AYyF2NNIGA2Y YR GKS t¢! t NRANIY 5ANBOIC
NEOASs GKS O2yGSyda 2F GKSANI TA fsfectivedadsteyaficed KS ! / /
hours or by appointment. Information will be maintained for one (1) year after graduation to assist
faculty in providing employment references for students. Files of basic student information will be
available up to 5 years.

Copiesnf completed midterm and final exams will be kept in locked file cabinets in faculty offices or
through LCCC databases. Students will not be allowed to keep copies of completed midterm or final
exams. Prior to final exams, faculty will schedule a reviessisa for students during which student test
files will be available for review. This review will be proctored by a faculty member and students will not
be allowed to leave the room with their test file.

B. Disabilities/Accommodations
Disability Support Seices (DSS) plans for and provides services for students with disabilities. The DSS
office is located in the Clay Pathfinder Building Room 207. They can be contacted via phone at
307.778.1359 (TTY: 307.778.1266) or emalsat@Iccc.wy.edu

Students with documented disabilities may request reasonable accommodations. The student must still

be able to adequately meet all technical standards and critical elements of the PTA profession and this

program. In order to receivaccommodations, a student must:

1. Initiate a request for services through Disabilities Support Services (DSS) in person or online at
http://www.lccc.wy.edu/services/disability/index.aspx

2. Provide documentation verifying the disability.

3. Follow the plan as determined after consultation with the Disabilities Support Services coordinator.

Please refer to the LCCC Catalog for more information regarding services available for students with
disabilities.

C. System for Student Success
The LCCC Learning Commons promotes student learning through a comprehensive program of academic
support services via the Student Success Center (SSC) and Writing & Communications Center (WCC). The
Student Success Ceni807.778.4315) is located in the Ludden Library and provides free tutoring and
assistance with time management, study skills, and test taking strategies. The Writing &
Communications Center (307.778.1311) is located in Ludden Library Room 430 andspiregde
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writing, reading, and public speaking/communication support. Students who feel they are having
difficulty in any course should not hesitate to contact the SSC or WCC.

D. Library
The LCCC Ludden Library (307.778.1206) has a variety of holdings aperfoptihe PTA Program. The
f AONI NEQa 2yt AYyS LldzittpNcoe.viyediMbraRpravides acdeSs tantyl G SR |
physical therapy and other medical journals. The library also has subscriptidresflowing physical
therapy journalsPhysical TherapfNew England Journal of Medicjdeurnal of Orthopedic and Sports
Physical Therapyournal of the American Medical Associatidastralian Journal of Physiotherapy
Annals of Internal Medicin@ndArchives of Physical Medicine and Rehab

The library also has reserved holdings for the PTA Program. These include The Orthopaedic Manual
Physical Therapy Management of the lumbar, pelvis, and hip RegionshCDQ &~ | YR +1 L SES

E. Computer Use
Owning a laptop is not a requirement of the PTA Program. Computer access is available in the library
and in other computer labs throughout campus. Wireless computer access is also available on campus.
Please refer to the Student Policy Handbook/Plannegfpropriate computer use guidelines.

F. Resources
The program has developed a file of articles on a variety of physical therapy topics that may be useful
for students on some assignments. This file is located on reserve in the library; students shauld retu
the borrowed materials when finished with them.

Program faculty may allow students to borrow books and other materials from their personal libraries.
Students should follow borrowing procedures set up by the individual faculty member and return the
materials promptly.

The library is a quiet place for individual or group study. The PTA lab may be used for group study when
classes are not being held with PTA faculty permission or during open lab time. There are also student
study areas in the Health Sniees building and at various locations around campus.

LCCC lecture rooms will be assigned for PTA lecture coursework each semester. At times the PTA lab
may also be used for lecture. When the lab is used for lecture, students are to remove the treatment
table pads/linen and replace them after lecture is completed.

VI. Expectations
A. Professional Behaviors
Professional behavior by students is expected at all times. Students are expected to follow professional
standards when in the classroom, laboratory, atidical settings. Guidelines for these standards are as
follows:
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The Generic Abilities (Appendix)
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Program curriculum. PTA program faculty will assess the@eAbilities once per semester with
students performing a Generic Abilities saffisessment once per semester.

Expected Generic Abilities levels are:

a. End of semester II: All Generic Abilities at least beginning level

b. End of semester Ill: 50% of GeneXlulities at developing level or higher
c. End of semester IV: all Generic Abilities at least developing level

d. End of semester V: all Generic Abilities at entry level

Faculty will provide both oral and, if necessary, written feedback regarding professeiraliors each
AaSYSAGSNY /2LASa 2F oNARGGSY FSSRolI Ol 6Aff o6S LI I
change unsatisfactory behaviors after receiving feedback from faculty. If a student is not demonstrating
professional behaviors at an approgie level, students (with faculty supervision) may develop a plan

for improvement. Student services may also be involved. Serious deficits in professional behavior with

no improvement may result in program academic probation or dismissal.

American Physidarherapy Association (APTA) Standards of Ethical Conduct for thisi¢th Therapist
Assistant
These standards will be followed throughout the LCCC PTA Program. They can be found online at

www.apta.org

In the interestof safety and professionalism, students are expected to follow the following
professional appearance behaviors during lab, skill checks, practical exams, and field trips:
No hats

Trimmed, clean nails

No excessive jewelry

No excessive makeup

No visible fac®r mouth jewelry/piercings other than small earrings located in ears

No offensive body odor

No offensive perfumes or aftershaves

Neat, clean appropriate clothing

Hair neatly groomed and out of face

T Te@ o o0 T

Exceptions to the PTA dress code may be made foiaedigcultural, or medical reasons.

. Skills Checks

I alAff OKSO|l A& Fy laaSaavySyd 2F | ailddzRSydaQa | ¢

student must pass the skills check prior to being able to attend the next clinical experience. kill che

assessments are done in the following manner:

1. Students will be given formative assessments throughout the labs. The assessment is a checklist that
is given to the students, their peers, and the faculty. Assessments are discussed in each course with
eachgroup of stuents each semester. There greints attached to these ongoing assessments, but
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it is used as feedback for all parties in relation to the skill/task/assignment that they are practicing in
the labs throughout the semester.

2. All skills checks anpracticals will be competency based, and will require a passing grade for the
execution of the components for each skill/treatment/procedure. Each skill check must be passed
GAGK | T1p2 2NI0oSGGSNI 06KAOK A& lointhhlesiltyel da/ € 0 @
exam is not passed the first time, the studentlWwave a chance x 2 followimgmediation.

3. The skills portions of the class for the students will be posted at the beginning of each semester.

Students may access the skill check ckiter | YR (y2¢ 6KI G A& SELISOGSR
check(s).

C. Insurance
It is advised that students carry their own health insurance during the program including-authgull
clinical education experiences. Some clinical sites may require stuecdsry health insurance while
LISNF2NYAy3 | Ot AyAOrt SELISNASYOS G GKSANI FF OAf 7
insurance.

D. Immunization, Background Checks, & Health Screening
Students enrolled in a Health Sciences & Welliig&N) Division Program at LCCC participate in clinical
training as an essential element of their studies. To protect the health of students, patients, employees,
and others, and to comply with standards established by the affiliated healthcare prowigeGollege
requires all students enrolled to provide dates of current immunization against certain vaccine
preventable diseases, and the date and results of current tuberculosis (TB) screening before the student
is eligible to participate in clinical trahg, unless an exception applies.

All Wyoming Hospitals with whom LCCC has Educational Affiliation contracts require drug screens and
background checks for any and all persons who provide services that involve direct contact with patients
and residentsLCCC has assumed responsibility to perform these screensamittacted partner This

information was sent to each student via the maiifail prior to the beginning of the first semester. It

Aa GKS addzZRSydGaQ NBalLly aAa ockst gridr&o entezing e prdgiaind. ¢ A (1 K
Failure to comply may result in voiding acceptance into the program. All fees related to background

checks and drug screens are tlesponsibility of the student.

LCCC has parned with CastleBranchko complete the bakground checks and coordinate the drug
screenings through SAMHSA certified laboratories. Our websiteny.Iccccompliance.comwill be

open to submissions in the fall of each year. You will need to enter thetesm, complete the data
entry process, and pay your bill no later thdhecember Jdate subject to change)Upon receipt of your
Chain of Custody form, you must submit your urine sample no later tanuary 7(date subject to

change) The system acceptsedit cards and money orders, artthe cost is $19 (subject to change) The
cost includes your background check, initial drug screen, and your participation in our random drug
screening program.

The following searches are required for students beginniimical experience programs through
Laramie County Community College, based on your residential history and all names used for the last
seven years:
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County Criminal History Record Check
Social Security Number Trace
Nationwide Criminal Search

Nationwide SeXffender Registry Search
Office of Inspector General

Excluded Parties Listing System

10 Panel Drug Screen

No gk wdhpE

The following disqualifying offenses will prevent admission:

1 A conviction for any felony involving violence, sexual offenses, child abuse, oakider (no time
limit)

1 Any felony conviction in the last seven years

1 Any misdemeanor in the last seven years involving violence, sexual offenses, child abuse, or elder
abuse

1 Registered sex offenders (no time limit)

1 OIG/GSA and Medicaid Sanctions (naetiimit)

1 Any student who is currently on probation, parole, or under any type of deferred sentencing
guidelines. Students who have successfully completed the terms of a deferred adjudication
agreement will not be disqualified.

9 Positive drug test

The folowing potentially disqualifying event may prevent admission:

1 Except as applies above, any misdemeanor in the last seven years will be evaluated based on the
nature of the offense, length of time since the offense occurred, etc. The student may be asked t
provide more information which will be evaluated by the Dean on a case by case basis, and may still
prevent admission. The decision of the Dean is final.

If any applicant feels the criminal background check or drug screen is inaccurate, they maytlappeal
decision to the Dean of the Health Sciences and Wellness School and request a review of the report
and/or decision.

. Personal Property & Valuables

Laramie County Community College (LCCC) and the PTA Program do not accept responsibility for loss of
personal items. Theft does occur on campus and students should secure their valuables accordingly. All
lost items should be reported to the PD and campus safety.

. Medical Emergency in the Classroom
Students are expected to respond quickly to an emergencyeddsal methods of treatment common to
most emergencies are listed:

1. If someone else is in the room, ask him/her to report the emergency to a faculty member or
college staff. If appropriate, call for medical assistance (¢@dl9on campus phones) or have
someone else call.

2. Assess vital signs and begin CPR, if appropriate.
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3. Afirst aid kit is located in the PTA Program Laboratory, Room HS 302.

4. An automated external defibrillator (AED) is located in the HSW building on the first floor next to
the restrooms.

5. Security can be reached 24/7 at 307.630.0645 or 307.630.0866.

G. Confidentiality/Data Privacy

Ly 1SSLAYy3 gAGK [/ /71 Q& CoOwt! t2fAadeds (G4KS t¢! t NZ

following manner:

1. Grades will be posted using the online learningnagement system (LMS), which requires students
to sign in using an individual password.

2. All exams, quizzes, and assignments will be returned in a manner that does not expose the grade to
the public and is accessed online.

3. Feedback is provided after skillexks and practical exams with only the student and instructor(s)
present. When necessary or helpful, professor/instructors will obtain permission if they would like
to provide feedback in front of other students.

4. Clinical faculty must follow the data paiey policies of LCCC and the PTA Program.

5. wSljdzSaida F2N) addzRSyid AyF2N¥YIFGA2Y FNRY |ye 3208
Office.

6. Students will sign a confidentiality agreement which applies to maintaining the privacy and
confidentiality d patients during all clinical experiences.

7. During the first semester of the PTA program, students are instructed in basic HIPAA (Health
Insurance Portability and Accountability Act) policies and procedures for proper use and handling of
confidential patiet/client information. Additional information on HIPAA may be accessed at the US
5SLI NIYSyd 2F | SIf (K haps:ivwea¥hhg'gof/HpaadA OSaQ 6So6aAris

H. Standard Precautions
LYF2NNIGA2Y 2y GEGBYRENBSt NRPODWzRERY AY (G(KS wmaid a¢
Introduction to Physical Therapy and during PTAT 1650 Therapeutic Procedures |. Content includes but is
not limited to:

HIV

Hepatitis B

Universal Precautions/Infection Control

Chain of Inéction

Proper Hand Washing Technique

All students must demonstrate satisfactory understanding of this information by passing a test and a

skill check on standard precautions during PTAT 1600 and PTAT 1650.

= =4 =4 4 =4

Additional requirements in regards to COMI® ae updated through the HSW policies.
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OSHA Regulations

A listing of all hazardous substances found at LCCC can be found in the Material Safety Data Sheet
(MSDS) Manual ¢t@ted through myLCCCaccoint a { 5{ Qa F2NJ It f KI T NR2 dza
labare kept in there as well

AY¢

Informed Consent

Students within the PTA program are expected to perform a variety of physical therapy procedures on
each other in the classroom and laboratory for educational purposes. This participation is very

important to the learning process. Students must sign Ydaiver of Liability Assumption of Riskand

Indemnity Agreement; On/Off Campus Activitiegorms prior to practicing laboratory skills (see

appendix). Students will sign a consent form at the start of the proghatnwill remain in effect during

0KS aiddzRSyiaQa GSydaNBE Ay GKS t¢! tNRINFYD [/ 2yaSyl
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visit the PTA laand patrticipate in hands on demonstrations for student learning.

.

. Photography/Video Recording

PTA students, on occasion in classroom and laboratory settings, will be simulating a work environment

and will practice on one another. During this time, stutlemay be video recorded or have digital

pictures taken of them, both of which will be used only for educational purposes. Students will be asked

to sign a permission form to allow video recording and digital photography at the start of the first
semesterof the PTA Program (see appendix). This form will remain in effect for the duration of the
a0dzRSyGaQ GSydzZNB Ay GKS t¢! tNRBANFY®D® LT | &0GdzRS)
educational purposes, they must follow the policies and procedaféise clinical education site for
confidentiality and for obtaining consent.

Lab & Lab Protocol

Room HS 302 will be utilized for lab work. There will be open lab times scheduled when faculty are
available upon request. Open labs can be used for pragtieiPA skills, for peer skills checks, and for

skills checks with faculty. Open lab times will have a student and/or faculty member assigned to provide
supervision to the lab.

LG A& GKS t¢! tNRIANFYQa SELISOG ! inchodgrly faskibniOutiok S f | ¢
respect and as a professional responsibility to faculty and students who use the lab, everyone must:

1. Replace equipment in its proper location.

2. Clean, dry, fold and put away linens and pillows in the appropriate cabinet.

3. Put refue in available receptacles.

To ensure a clean laboratory environment and to facilitate infection control, the following policies will

be in effect:

1. Plinths, mats, and other treatment surfaces will be cleaned using a bactericidal agent after each use
(anti-bacterial wipes are supplied).

2. Soiled linen will be placed in the linen hamper located in the lab. If a bag is full, place a new bag in
the hamper and take soiled linen to the laundry facility.
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The hydrocollator will be cleaned a minimum of every six hsnper the hydocollator cleaning
procedure suggested by the manufacturer.

PTA faculty members are responsible for assuring the infection control policies are enforced in their
labs.

Lab Protocols are to be followed by all students, they include:

1.

All labsessions will begin promptly at the scheduled start time. Students should be changed into lab
attire before class starts. Students will be given time at the end of class to dress.
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Lab attire must be worn for lab classes. If lab attire does not need to be worn on a specific day, PTA
faculty will let students know in advance. Appropriate lab attire consists of {bibisey shorts and

shirts for men; loosditting shats and swimsuits (open back), sports bras, or open back halter top

under shirts for women. Warmer clothes (sweat suits to wear over lab clothes) are also appropriate.
Patient gowns will be available to students if they forget their lab clothes.

Duringlaba SaaAiz2yas aiddzRSyida oAttt NBES LXFe SAGKSNI L
Students should be prepared to allow access to the entire treatment area or body region when
needed.Privacy will be respected and modesty will be retained as appropugitey draping

methods.

Students should be prepared for lab class by bringing appropriate texts, equipment, and course

notes.

The lab should be kept clean at all times. Dirty linens and equipment used should be properly

cleaned and stored before leavinfreatment tables and chairs should be returned to their proper

places.

Students who know that they will miss a lab section must contact the course professor/instructor in
advance. The student should also make arrangements to make up work with a labrpartne

RULES OF CONDUCT IN THE PTA LABORATORY

1.
2.
3.

o

Demonstrate acceptable professional behaviors in the lab at all times. NO horseplay.

Stay focused on assigned tasks to maximize the learning opportunities available in the lab course.
The use of program electricaquipment or the practice of skills involving electrical equipment can
only be performed with direct faculty supervision.

All lab equipment and supplies must be returned to their proper place of storage after use.

If problems arise during the use of eguaient, the program faculty must be contacted immediately!
If students are acting in the role of a patiesitmulator, you are responsible for communicating to
the student clinician any relevant information to improve the safety of you and the skill of the
student clinician.

For infection control purposes, please sanitize/clean all equipment utilized.

Electronic transmission of photographs or videotapes of any person without permission is strictly
prohibited.

Open lab times will be under the supervision daeulty member and/or an assigned student.

. Laundry Usage
To keep laundry costs at a minimum, students should conserve laundry by doing the following in lab
courses:
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1. Place towels, pillowcases, and sheets that have come in contact with hair and skirdirtythe
laundry bin.

2. Towels, pillowcases, and sheets that were used for positioning may be folded and returned to
the laundry cart to be used again

3. Place any towels, pillowcases, or sheets that are soiled with dirt, sweat, or other body fluids,
mineral oil,alcohol, ultrasound gel, or-gtim gel in the dirty laundry bin.

4. Towels used to wrap a paraffin hand which is enclosed in plastic wrap may be used again, if
clean.

N. Electronic Devices
All pagers, cell phones and other electronic devices that may disreptléssroom must be turned off
(or silenced if you need one on due to child care, etc.) during lecture and lab periods. It is preferred that
all cell phones and other electronic devices are turned off duringafipus labs and during field trips
to resped the guest lecturer. You will have opportunities to check your phone for messages during
scheduled breaks and/or between classes. If you have an emergency situation where you are waiting for
a call, let the professor/instructor know before class. Calontamay be allowed for specific
quizzes/tests/exams. Electronic devices and/or other internet accessing equipment are not allowed
during testing. Audio or video recording of lectures, laboratory sessions, etc. may only be performed
with the expressed writth permission of the professor/instructor or if instructed by the professor.

VII. Clinical Education

Welcome to clinical educationWe hope the contents of this section will assist you in providing a high quality
clinical education experience for the dtial instructor and the student. Clinical education is a vital portion of the
physical therapist assistant (PTA) curriculum. It allows an opportunity for the student to fully integrate and
implement the didactic knowledge and skills learned in the progecaarsework into the clinical environment.

The purpose of this section of the handbook is to provide guidelines and information for all who are involved in

the clinical education experience including the Academic Coordinator of Clinical Education/Diné€bnscal

Education (ACCE/DCE), Clinical Instructor (Cl), Center Coordinator of Clinical Education (CCCE), Faculty, Progran
Director, Dean of Health Science and Wellness School, and Students.

A. Critical Resources for Clinical Education and the Practicehysical Therapy

1. The Practice Act for the State of Wyoming may be found at
http://physicaltherapy.wyo.gov/board/rulesr the PTA Program homepage

2. To access the Rules and Regulations for the $fatféyoming, Board of Physical Therapy, visit
https://rules.wyo.gov/Search.aspx?modeEl OKS Ol GKS &/ dzZNNBy i wdz Sa¢
following:
1 Agency: Physical Therapy, Board of (062)
1 Program: Physal Therapy, Board of (001)

3. Supervision Regulations
SeeAppendix A

4. Clinical Performance Instrument
You may access the CPh#ps://cpi2.amsapps.comising youradg in identification and password
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5. Confidentiality
See HIPPA guidelineshdtp://www.hhs.gov/ocr/privacy/

B. Clinical Education Competencies
1. PTAT 2970 PTA Clinical Practicum | Course Competencies

a. Demonstrate competence in the expected performance criterithefClinical Performance
Instrument (CPI).

b. Demonstrate the ability to apply learned skills to provide safe and effective interventions based
2y GKS LKeaAOlrt (GKSNILAaGaQ SEFYAylLGAz2zYysS Sgb
direct personal spervision less than 50% of the time working with patients with simple
conditions and less than 75% of the time working with patients with complex conditions while
maintaining 50% of afull A YS LK@ &aAOFf GKSNILIAAadG aaraidlyidQ

c. Demonstate involvement in interprofessional practice through observation of a service or
treatment outside of physical therapiavailable

d. Demonstrate the ability to educate other individuals on the practice of physical thérapy
available

2. PTAT 2971 PTA Ctiali Practicum Il Course Competencies

a. Demonstrate competence in the expected performance of the Clinical Performance Instrument
(CPI).

b. Demonstrate the ability to apply learned skills to provide safe and effective interventions based
on the physical therapis & Q SEF YAY I A2y Y S@ltdzZ GA2y T RAL 3Iy:
general supervision by physical therapist for simple and complex conditions while maintaining
100% of a fultime entry-levelLJIK @ 3 A OF f G KSNI LJAadGa I+ aamkastil yiaQ
effective manner with direction and supervision from the physical therapist.

c. Demonstrate involvement in interprofessional practice through observation of a service or
treatment outside of physical therapy.

d. Demonstrate the ability to educate otherdividuals on the practice of physical therapy.

e. Successfully pass capstone exam requirements.

C. Guidelines and Responsibilities of Clinical Education Sites, Clinical Coordinators, and Clinical

Instructors

The guidelines arendorsed by the American PhysiGhlerapy A8 2 OA | 1 A2y Qa |1a@dzaS 2 7F
resource to highlight the following criteria for selection of clinical education and clinical instructors. The
program recognizes the full document in its entirety and should be understood by all partiesohiolv
clinical education including therogram DirectorDirector of Clinical Education (DCE)/Academic
Coordinator of Clinical Education (ACCE), Center Coordinator of Clinical Education (CCCE), Clinical
Instructor, and student. Visltttps://www.apta.org/apta-and-you/leadershipand
governance/policies/quidelinet®-promote-excellencein-clinicateducationpartnershipsor the PTA

Program homepage for the complete documeBee appendix for additional resources.

Clinical Education Sites
1. The philosophies of the clinical education site and provider of physical therapy for patient/client
care and clinical educian is compatible with that of the academic program.
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10.

Clinical education experiences for students are planned to meet specific objectives of the academic

program, the provider of physical therapy, and the individual student.

a. Planning for students should talplace through communication among the CCCE, ClI, and
ACCE/DCE.

b. A thorough orientation to the clinical education program and the personnel of the clinical
education site should be planned for students.

c. Opportunities for discussion of strengths and weakeesshould be scheduled on a continual
basis.

Physical therapy personnel provide services in an ethical and legal manner.

a. All physical therapists and physical therapist assistants provide services in an ethical and legal
manner as outlined by the standard§practice, the state/jurisdictional practice act, clinical
education site policy, and APTA positions, policies, standards, codes, and guidelines.

b. The clinical education site policies are available to the personnel and students.

The clinical education sitis committed to the principle of equal opportunity and affirmative action

as required by federal legislation.

The clinical education site demonstrates administrative support of physical therapy clinical

education.

a. A written clinical education agreemeri, a format acceptable to both parties, exists between
each academic program and each clinical education site.

b. The clinical education site demonstrates support of the participation of its personnel in clinical
education activities.

c. Aclinical education pgram manual exists, which might include, but should not be limited to,
structure of the program, roles and responsibilities of personnel, quality improvement
mechanisms, policies and procedures, sample forms, and a listing of current academic program
relationship.

The clinical site has a variety of learning experiences available to students.

a. Students in clinical education are primarily concerned with delivery of services to
patients/clients; therefore, the provider of physical therapy must have an adequatther and
variety of patients/clients.

b. The clinical education site will provide, if available and appropriate, opportunities for students
to participation in other patient/clientelated experiences, including but not limited to
attendance on rounds, plaring conferences, observation of other health professionals, and
medical procedures, and health promotion, prevention, and wellness programs.

c. Other learning experiences should include opportunities in practice management (e.g., indirect
patient/client carg. For physical therapist assistant students, these opportunities may include
education, administration, and social responsibility and advocacy.

The clinical site provides an active, stimulating environment appropriate to the learning needs of the

student.

Selected support services are available to students.

Roles and responsibilities of physical therapy personnel are clearly defined.

The physical therapy personnel are adequate in number to provide an educational program for

students.

a. Direct clinical supeision of a physical therapist assistant student is delegated to a physical
therapist or a physical therapist/physical therapist assistant team.

Page |30



b. Physical therapist responsibilities for patient/client care, teaching, critical inquiry, and
community service @mit adequate time for supervision of physical therapy students.

11. A Center Coordinator of Clinical Education is selected based on specific criteria.

12. Physical therapy clinical instructors are selected based on specific criteria.

13. Special expertise of the gical education site personnel is available to students.

14. The clinical education site encourages clinical educator (Cl and CCCE) training and development.

15. The clinical education site supports active career development for personnel.

16. Physical therapy persoehare active in professional activities.

17. The provider of physical therapy has an active and viable process of internal evaluation of its affairs
and is receptive to procedures of review and audit approved by appropriate external agencies and
consumers.

dinical Instructors
/I LQ&a NB AYRAGARZ fta 6K2 LINPGARS Ot AyAOFf AyaildN
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but are not employed by LCCIhe Cl demonstrates clinical competence and a willingness to share
his/her insights and rationales related to patient care. Clinical Instructors are responsible for
understanding the information contained within the LCCC PTA Handbook and the Guidelilsidal
Education endorsed by the APTA. The responsibilities of the ClI are as follows:
1. The clinical instructor (CI) demonstrates clinical competence, and legal and ethical behavior that
meets or exceeds the expectations of members of the professiohysipal therapy.
The Clis a PT or PTA.
The CI has at least one year of clinical experience.
The CI graduated from an accredited program.
The Cl s licensed, registered, or certified in those states where applicable.
The Cl demonstrate clinical competenpepfessional skills, and ethical behavior.
2. The Cl demonstrates effective communication skills.

a. The CI defines performance expectations for students.

b. The CI and student collaborate to develop mutually agreedjoals and objectives for the
clinical educatin experience.

c. The CI provides feedback for students.

d. The CI Confers and consults with the ACCE/DCE regarding student learning needs and progress
towards meeting objectives.

e. The CI consults with the ACCE regarding unsatisfactory progress of the studelidterty
upon observation of behavior.

f.  The Cl may contact the Dean of the Health Sciences & Wellness Division with any complaints
regarding the ACCE or PTA Program Director. The CI should contact the PTA Program Director
with any complaints involving thedCC PTA Program or ACCE.

g. When a patient or member of the public has a complaint or concern regarding a PTA student or
the LCCC PTA Program, the Cl is responsible to give the individual the name, title, and phone
number of the LCCC Dean of Health Sciendé&Bness School.

3. The Cl demonstrates effective behavior, conduct, and skill in interpersonal relationships.
4. The CI demonstrates effective instructional skills.
a. Demonstrate an interest in teaching and in continuing education.

® oo o
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oo

Orientate the student to thedcility and to all safety parameters for the clinical site.

The CI collaborates with student to plan learning experiences.

¢KS /L RSY2yaiuNl}(iSa (y2¢tSR3IS 2F GKS aAdGdzRSy (.
preparation, current level of performance, atite goals of the clinical education experience.

5. The Cl demonstrates effective supervisory skills.

a.
b.
c.

Cl provides direct clinical supervision of a physical therapist assistant student.

The CI and students both participate in ongoing formative evaluation.

Cumudtive evaluations are provided at least at midterm and at the completion of the clinical
education experience and include student sedsessments.

6. The Cl demonstrates effective assessment and evaluation skills.

a.

C.

The CI familiarizes herself or himselfwittK S a4 G dzZRSy 1 Q& S @l t dz2t GA2Yy Ay
clinical education experience.
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areas of distinction, and specific areas of performance that are unsafe, itiedfec deficient in

quality.

The CI completes requested assessments which may include assessment of ACCE, self, and
student.

Clinical Coordinators of Clinical Education
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for coordinating the assignments and student activities. CCCEs are responsible for understanding the
information contained within the LCCC PTA Handbook and the Guidelines for Clinical Education

endorsed by the APTA. The responsibilitiethefCCCE are as follows:

The Center Coordinator of Clinical Education (CCCE) has specific qualification and is responsible for
coordinating the assignments and activities of students at the clinical education site.

1.

a.

The CCCE delegates clinical supervisiatudents to staff PTs or PTAs.

The CCCE demonstrates effective communication and interpersonal skills.

a.

The CCCE interacts effectively and fosters collegial relationships with parties internal and
external to the clinical education sites, including stnts, clinical education site personnel, and
representatives of the academic program.

The CCCE performs administrative functions between the academic program and clinical
education site, including but not limited to, completion of the clinical center mftion forms
(CCIF), clinical education agreements, student placement forms, and policy and procedures
manual.

The CCCE is knowledgeable about the affiliated academic programs and their respective
curricula and disseminates the information to the cliniedlication site personnel.

The CCCE should contact the PTA Program Director with any complaints involving the PTA
Program. The CCCE should contact the Dean of the Health Science and Wellness Division with
any complaints regarding the ACCE or Program Directo

The CCCE demonstrates effective instructional skills.

a.

The CCCE serves as a resource for the CI for establishing goals and objectives, setting up learning
experiences and evaluating student performance.

The CCCE plans and implements activities that itutiér to the professional development of

the Cls.
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c. The CCCE, in conjunction with Cls, plans and implements alternative or remedial learning

experiences for students experiencing difficulty.

d. The CCCE, in conjunction with the Cls, plans and implements gnadjetinical learning

experiences for students demonstrating distinctive performance.

e. The CCCE, in conjunction with Cls plans and implements learning experiences to accommodate

students with special needs.

f. The CCCE informs the CI of all pertinent inforamatrom the affiliated schools.

The CCE demonstrates effective supervisory skills.

a. The CCCE supervises the educational planning, clinical experiences, and performance evaluation

of the CI(s)/student(s) team.
The CCCE demonstrates effective performancéuatian skills.

b. The CCCE completes requested assessment which may include assessment of ACCE, self, and

clinical site.
The CCCE demonstrates effective administrative and managerial skills.

a. The CCCE is responsible for the management of a comprehensival @thication program.
1. ¢KS OfAyAOFf SRdzOF A2y LINPINIY AyOf dzRSazI o
objectives, the learning experiences available and the logistical details for student

placements ; and a plan for Cl training, evaluation, andceibgment.

2. The CCCE implements a plan for program review and revision that reflects the changing

health care environment.
b. ¢KS [/ /719 FTR@20FiSa TFT2NJ Ot AyAOl ¢
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programs.
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1. Activities include scheduling; providing information, documentation, and orientation to
incoming studentsand maintaining records of student performance, CI qualifications, and

clinical education site resources.

d. The CCCE facilitates and maintains the necessary documentation to affiliate with academic

programs.

1. The CCCE maintain current information, includingaal site information forms (CSIF),

clinical education agreements, and policy and procedure manuals.

Academic Coordinator for Clinical Education (ACCE)/Director of Clinical Education (DCE)

One member of the PTA program faculty is responsible for coatidg the clinical education portion of

the program curriculum. The ACCE/DCE works directly with the other program faculty, clinical faculty,
and students to provide learning experiences which will help the students develop clinical competence.
The ACCELCE is responsible for the following:

1.
2.
3.

o

Development of clinical education sites.
Coordinate and provide clinical instructor development activities.

Assessment and determination of student readiness for clinical experience in collaboration with

program faculty

Meet with students to discuss clinical site selection.

Set up and schedule clinical assignments for students.
Ensure that students get a variety of clinical experiences.
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7. Meet with students to discuss goals related to clinical education.

Coordination of H clinical education experiences.

9. Maintain and update clinical site contracts and database.

10. Maintain and update a Clinical Affiliation Agreements database in collaboration with the contracts
department on an annual basis.

11. Update the Clinical Education Hiyook.

12. Provide updated Clinical Education Handbook to all clinical sites and students.

13. Provide all forms and information to clinical site and clinical instructor.

14. Contact clinical site by phone mweay through clinical experiences.

15. Schedule site visits.

16. Seve as a resource to the student and the clinical instructor.

17. Confer with student and clinical instructor regarding student learning needs and progress towards
meeting objectives.

18. Keep student and clinical instructor informed on APTA and state specifilatiegs and rules that
guide clinical practice.

19. Facilitate conflict resolution and problesolving strategies.

20. Assess student overall clinical education performance based on methods of evaluation.

21. Contact and secure new clinical sites and complete allggpate paperwork.

22. Ensure that a Clinical Affiliation Agreement between LCCC and the clinical site is reviewed and
renewed biannually/annually, as set forth in the respective agreement, by academic and clinical
FI OdzAf Gex Ay O2ff | o@dkpaithedty ogAGK [/ // Qa 02y NI
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required in the specific clinical contractual agreement(s).

24. Ensure that clinical instructors meet selection criteria.

25. Complete sethssessment and solicit feedback from faculty using designated assessment tools.

o

. Education Affiliation Agreements
An Educational Affiliation Agreement must be signed by the both the clinical site and LCCC prior to a
student being assigned to the facility. Thgreement includes a statement regarding general and
professional liability and insurance. This agreement automatically rolls over from year to year within the
FANBSYSyiQa GAYSEAYSd® 9AGKSNI [/ // 2NJ OfnatigeAADl £ &7
Educational Affiliation Agreements originate in the office of the Contracting and Procurement Director
at LCCC:
Jamie Spezzano
Phone: 307.778.1280
Fax: 307.778.4300
jspezzano@lccc.wy.edu

. Arrangemeri of Clinical Experiences

Requests for Clinical Practicum | and Il placements are sent to the Clinical Coordinators of Clinical
Education (CCCE) by June 15th of each year for placements in the Fall Semester and the following Spring
Semester. The clinicales that are available to accept students are compiled and then assignment of

the students are made to the clinical sites. The CCCE is responsible for assigning the students to a ClI.
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F. Placement of Students at Clinical Sites
¢KS t ¢! t NP 3INIJicalTaordingdr & Bdvddatdn (ACCE)Mmakes all clinical assignments in
consultation with the Program Director (PD). Clinical placements are designed to expose the student to
different physical therapy settings. The goal is for the students to attain tlie skeded for entry level
practice as a Physical Therapist Assistant (PTA).

All students must complete two (2), seven (7) week;tfoike clinical practicums in the second year of
the program. The first practicum occurs during the last fall semestéregbrogram. The second
practicum occurs during the last spring semester of the program.

Students are offered a variety of clinical experiences between inpatient and outpatients settings. Each
student must have a minimum of 25%patient experience duringt least one othe clinical education
experiencesStudents are given an opportunity to state their preferences (top 3 choices) for placement
0ST2NB FaaA3dyyYSyida T2N GKS Ot AyAOllt SELISNASyOSa
past exrience are also given consideration. Special consideration/accommodation may be given if the
student submits their request in writing with at least ninety (90) days advanced notice prior to the
clinical experience and if contractual arrangements can bdawethin the appropriate time frames.
Students may also request a clinical site outside of the region. Request outside of the region will be
discussed on a case by case basis. Consideration will be given to previous clinical experiences and
relevance to ptential employment upon graduation. No clinical experiences are guaranteed and are at
the discretion of the PD and ACCE.

Clinical schedules are determined by the academic faculty in close collaboration with the clinical faculty.
Students may not rearramgclinical assignments. Special situations should be discussed with the ACCE
and the Program Director. Students should not contact the clinical facilities to obtain a clinical
assignment. If a student contacts a clinical site directly to arrange a cfiacaiment, please contact

the PTA Program ACCE. Studentaigplaced at facilities in which there is a current, unexpired,

written educational affiliation agreement in place.

Students are expected to complete at least one of the clinical educatiperiexces outside the
Cheyenne area. For clinical education placements, all expenses incurred (transportation, meals, housing,
SGO0d0 INB (KS aitdzRSyiQa NBalLRyaArAoAfAde dzyt Saa GF

Students will nobe placed at any clinical site companywhere they have been employed in the past
dzyt Saa AG Aa&a RSUSNNYAYSR GKFG GKS LI NI AOdz | NJ &aA Q¢

G. Student Readiness for Clinical Experiences
The ACCE, in consultationit 2  KSNJ t ¢! LINPIANI Y FIl Odzf 683 Fa3a5a34¢
each clinical experience. The student is placed or not be placed in the clinic based on this assessment.
Considerations will include, but are not limited to the following areas:
1. Skillcompetency demonstrated on practical exams and skills checks
2. Ability to perform adequately in all didactic work
3. Status of Generic Abilities
4. Prior or current probationary status.
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5. Clinical evaluations and performance from previously completed clinical expes
6. Ability to perform physical therapy treatments in a safe/effective manner

Safety in regards to patient care is a priority of this program. In order to ensure that the student is able
to perform in a safe manner that minimizes risk to patients, selfi others, the PTA faculty considers

all of the areas listed above. In addition, all practical exams are monitored in regards to safety criteria,
including retakes. The students are notified, in writing, if they are placed on program probation or if
they are denied a clinical placement.

. Clinical Grading

Clinical Education courses are graded on a satisfactory/unsatisfactory system and use of the Clinical

Performance Instrument (CPI). The CPI is a clinical assessment tool used by the program through online

format. The final decision as to whether or not the student passes the clinical experience is made by the

ACCE in consultation with the CCCE, ClI, and PD. Any question about student performance will follow the

Academic Progress, Integrity, and Grievanckcpdsection J of the Student Handbook). If the ACCE has

O2y OSNYya NBIFNRAY3I | aiddzRSydiQa LISNF2NXYIyOS:T (KS

resolution policy and then through the formal process for consideration. The following explainthéo

satisfactory progress of clinical experience is determined:

1. The evaluation by the Clinical Instructor, including their written comments and whether any
G{AIYyAFTAOLYl [/ 2yOSNyaé¢ o02ESa I NB OKSO1SR 2
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criterion is unacceptable for this clinical experience.

3. When the Significant Concerns Box is checked, written comments to substantiate the concern,
additional documentation such ascatical incident form and learning contract are required with a
phone call) placed to the ACCE/DCE.

4. The significant concerns box provides an early warning system to identify student performance
problems thereby enabling the ClI, student, and ACCE{®G&ermine a mechanism for
remediation, if appropriate.

5. The CI should not wait until the makperience or final evaluation* to contact the ACCE/DCE
regarding student performance if a problem arises.

6. Problems or concerns raised by the student and/avichl faculty during the clinical experience and
whether or not these were effectively resolved.

7.12¢6 GKS LINRPoOofSYa Ay Im FFFSOGSR LI GASYG OFNB |
performing at entrylevel by graduation.

8. Whether the problemsin FAG | LI GGSNY 2F LINBofSya GKFG 6S
academic coursework.

9. ACCE in consultation with the student, Cl, CCE, and PTA Program Director.

10. The uniqueness or complexity of the clinical education site.

11. Whether or not all outcomes on é&course syllabus have been met.

12. The Physical Therapist Assistant Clinical Performance Instrument for Students (CPI) will be employed
to assess achievement of clinical competence.

13.5SUSNXYAYFGA2Y 2F (GKS aiddzRSy i Qa the &RMWilf be ekpldssed 6 & |
as indicated below:
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one or more othe five anchors. The rating scale is NOT a visual analog scale. The vertical mark indicates
that the student has exceeded the anchor definition of on or to the left of the vertical mark. In order to

place the rating on an anchor, all of the conditionshait level of the rating must be satisfied as

provided in the description for each of the 5 anchors. Students and ClIs use the PTA CPI to rate the

student on fourteen (14) performance criteria.

Determining a Grade
Credit of satisfactory grade for the ctinl experience
¢KS 3dZARS 0St2¢ Aa LINPOARSR G2 laairad GKS LINEAIN
performance depending upon their level of education and clinical education experience within the
program.
1. Clinical Practicum I (initial clo@l experienceRatings of student performance on the CPI are
expected to progress along the continuum rangingrfra minimum of intermediatelinical
performanceclinical performanceStudents must complete these ratings in 11 out of the 14 criteria
in order to pass the first clinical experience. Students must score within the above range on Red Flag
ltems (numbered 1, 2, 3, 5, and 7).
2. Clinical Practicum Il (final clinical experien&t)idents are expected to achieve ratings of eténel
for all 14 peformance criteria on the CPI (if applicable to that site and upon review by the PD and
ACCE). Students must successfully pass the capstone exam.

Satisfactory completion of the clinical education courses also includes completion of all required
assignmentand achievement of course competencies.

No credit/unsatisfactory grade for the clinical experience

1. Failure to meet expectations for red flag items on the CPI

2. Failure to meet 11 out of the 14 performance criteria on the CPI for the initial clinicaliemperand
14 out of the 14 criteria for the final clinical experience.

When unsatisfactory grades are received, the ACCE meets with the student and CI to discuss the reason
for the grade. Recommendations are made for remediation of the problem(s). Ttergtis reminded

2F [/ /71 Qa LRftAOASA NBIAFNRAY3I (KS addzZRSydQa NAIK
collaborative efforts by the ACCE, student, CCCE, ClI, and PD. The student is placed on PTA Program
probation.

School Holidays and InclemefYeather

Not all clinical education sites recognize the same holidays as LCCC. Sites may remain open for regular
business although LCCC may be closed. Students must follow the clinical education site schedule for
holidays/closures. If the site remains opfem regularly scheduled business during a holiday, the student

is to perform their clinical education duties during those days. If the clinical education site is closed
during a holiday, the student will also have that day off.
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Inclement weather is a wayf life in this part of the country, especially during the winter months. If a
clinical education facility closes for regular business due to inclement weather, the student is to call or
email the ACCE as per the absenteeism policy. It will not be coedidarabsence if the clinical

education site is closed due to inclement weather and the ACCE is notified; however the day/time must
be made up.

If the student is unable to get to the site because of poor weather conditions, closed roads, or other
unforeseen circumstances, both the Cl and the ACCE must be notified as soon as safely possible.

Student Policies

In accordance with Wyoming state law governing the practice of physical therapy, the following

activities may not be delegated to a Student Physitarapist Assistant (SPTpatient/client initial

examination, intervention planning, initial interventi@ndinitial or final documentationAny

R20dzYSy Gl A2y oNRGGSY o0& GKS aGdzRRSyG Ydzad 0SS &aAa:
Stucent Physical Therapist Assistant (SPTA). All documentation must be read-sigdexbby a licensed

physical therapist and/or certified physical therapist assistant. PTA students are expected to be asked to
perform only those duties that are routinelydéld § SR (2 t ¢! Qa FyR FNB GAGKA
See appendix for additional resources.

Student Responsibilities

Each student has two clinical experiences throughout the two years of the PTA Program. The students

are involved in clinical site selémt by being able to express their top three choices for placement. The

students are guaranteed a clinical placement. However, the students must realize there are no

guarantees for particular clinical placements because of the number of other classmaik®d) other

disciplines/schools needing clinical sites, the clinical sites scheduling, and the need feraunddid

Ot AYyAOLFt SELSNARSYyOS o0& SIHOK addRSyiod ¢KS &iddzRSy

1. Once the site has been assigned for a particuladestt, the student may contact the clinical site to

obtain information related to housing, parking, and departmental policies and procedures prior to

the start of the clinical experience.

Transportation and lodging arrangements and costs.

Wear professionadttire, including a lab coat if required by that clinical site.

Adhere to all policies and procedures of the assigned clinical site.

Act in an ethical and legal manner at all times.

Identify and actively seek needed learning experiences to meet goalshgectives.

Confer and consult with the CI, CCCE, and ACCE regarding learning needs, progress, and/or

concerns.

Display professionalism and responsibility.

9. Complete ACCE Performance Assessment, Evaluation of Clinical Experience and Instruction, and the
Clnical Performance Instrument at midterm and final for sedessment.

No o hsMwd

o

Attendance and Absenteeism

Attendance is required for the entire clinical experience. All absences must be made up with the

exception of official closing of the clinical education@ite LJK& &8 A OF f GKSNJ LI RSLJI N
be made to avoid missing any clinical time. If clinical time is missed, every effort to make up that time
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should be made and arranged with the CI. All magdime must be made during the clinical rotation

for time that was missed, if possible. If it is not possible to make up the missed time, the student, ACCE,
and Cl/clinical site will attempt arrangements based on the circumstances. Allupak®e must be
R2O0dzYSyiSR 2y G(KS ai dradeyipif@ a spécilicviste. BdshBnakrotatiin G A Y S
week is defined as 40 hours. Any week that a minimum of 40 hours is not reported requires Cl and ACCE
approval. Students should document any time absent due to facility holiday closure or inclement

weather.

Absences and tardinessill be monitored through communication between the ACCE, Cl, and student.

Time cards should accurately reflect all absences and hours spent in clinical time.

1. The student must report any absences to tbkand ACCBO0 minutes pior to the time the student
is due to arrive to the clinical site. The student must call the Cl. The student can contact the ACCE by
e-mail or phone.

2. If a student fails to notify the CI of an absence or tardiness, the CI should notify the ACCE and make
nidS 2F Al 2y GKS addRSyidQa GAYS NBO2NR® LT GKS
behavior of the student (excessive absences or tardiness), the ACCE should be contacted as soon as
possible. The PTA faculty will contact the student to discusaltisenteeism/tardiness problems
YR L12aaAofS NBYSRAS&adD® LT YySSRSRI AYyRSLISYRSyY
missed time may be arranged.

BreaksStudents are required to take a-3finute break during the course of the day. TherBbute
break may not count toward clinical hours. Time cards should reflect the actual amount of time spent in
clinical experience, excluding time spent on break(s).

Required Clinic Hours:
Clinical Practicum | 280 hours
Clinical Practicum Il 280 hours

Time Card: Time cards are available to students at the beginning of each clinical experience. Each time
card is to be labeled with the student's name and the dates for which the card is used. Each student is to
write down the total hours spent at the facility oparopriate clinical education tasks each day. These

time cards are to be signed by the CI and the student must turn them in to the ACCE with the other
required clinical paperwork at the end of the internship.

Professional Behavior

Professional behavior tstudents is expected at all times. Students are expected to follow professional

standards when in the classroom, laboratory and clinical settings. Guidelines for these standards are as

follows:

1. The Generic Abilities (located in appendien (10) specid LINP FSaaA2yl t o0SKI GA 2
loAfAGASAE INB FaaSaaSR (KNRdJzZAK2 dzassdsKtigeset ¢!t NP
professional abilities at the clinical site and review it with their clinical instructor. Clinical instructors
provideoral and written feedback regarding professional behaviors. Information will be gathered
from the CPI criteria to assist academic faculty in assessing the professional behaviors which is
recorded on the CPI. If a student is hot demonstrating professi@ta\biors at an appropriate

Page |39



level, the faculty member and the student will develop a plan for improvement. Serious deficits in
professional behavior with no improvement may result in program probation or program dismissal.

2. American Physical Therapy Assdomai{APTA) Standards of Ethical Conduct for the Physical
Therapist Assistant (located in appendix)

Personal Appearance

A student is expected to set an example of cleanliness, tidiness, and professionalism in the clinical
assignment area. Personal appearars regarded as an important aspect of a student's overall
effectiveness. Students are expected to be kept neat and clean at all times. Special attention should be
given to personal hygiene and dress in the clinic areas.

Hair must be clean and neat dt emes while in clinic. Hair must be worn back away from and out of the
face. Beards and mustaches must be short and neatly trimmed. Nails must be clean and short. Nails
should be shorter than fingertips when viewed from the palm side. The only jewbichwhould be

worn in clinic areas are watches, wedding rings, and stud type earrings. This is for the safety of the
student and the patients. Students should avoid wearing excessive perfume, colognes, or after shaves in
their clinical experiences sites patients and/or staff may be allergic to them.

Students are expected to comply with the dress code for each clinical facility. Unless otherwise noted by
GKS FIrOAfAl2Qa RNBaa O2RS> aiddzRSyia &aK2dibeR 6 St NJ
shoes. Professional street clothes typically will include a shirt with sleeves, a tie (for males), dress slacks

or khakitype pants (no jeans), sturdy lelaeeled shoes with a closed toe, socks, and a watch with a

second hand. A white lab coat may be wam some facilities. Athletic shoes are acceptable if they are
YySFEGYX OftStHyX YR LINRPFSaaAz2ylft t221Ay3d DAGBSYy (2F
most PT settings, it is recommended that students check their appearance frongl@sand positions

to ensure that clothing ensures freedom of movement, remains in position, and does not expose
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code, students may wear a PTA program shimt.

Name Tags
A name tag (student ID) is to be worn by all students at all times while at clinical education sites.

Wearing of the name tag ensures proper identification for security purposes and entitles the student
access to the premises. The nanag is also a necessary communication tool as the student meets a
variety of people, including patients and staff. The facility may require that the student wear a facility
name tag as well.

Student Preparedness

Students are expected to come to the clipiepared for that day. Preparedness includes reading any
assigned material, researching expected skills or diagnoses, preparing assignments on time, and bringing
necessary books and materials to clinic.

Confidentiality
Students are expected to maintainrdidentiality standards at all times in the clinical setting. It is

unethical to share information with other individuals regarding patients/clients, facilities, clinical
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study reports, class presentations; etc.; failing to obtain written permission to utilize pictures or videos

of a patient in presentations, or talking about patients to your classmates. Violation of this policy may

result in probation owithdrawal from the PTA Program.

During the first semester of the PTA program, students are instructed in basic Health Insurance
Portability and Accountability Act (HIPAA) policies (visit US Department of Health and Humans Service
HIPAA guidelines dtttps://www.hhs.gov/hipaa/index.htm) and procedures for proper use and

handling of confidential patient/client information. They are also required to view the online

information from the Wyoming State HéalDepartment and pass a Knowledge Assessment at 70%
proficiency, prior to their first clinical education course. This information is made available by the
Wyoming Department of Healthttp://wdh.state.wy.us/main/hipaa.htm). The ClI should give the

student instruction in sitespecific HIPPA procedures at the start of each clinical experience.

Prior to the start of the first Clinical Affiliation, students are required to sign a Confidentiality Agreemen
6488 FLIWSYRAEOD® ¢KAA INBSYSyYyld oAttt 0SS O2yaiRSNE
Program.

CPR/Immunization Requirements

1. Each student must have a current Health Care Provider CPR certification upon entering their clinical
experences. Students are required to show proof of this certification prior to attending clinical
experiences.

2. Required immunizations must be current and kepttaglate. Students are required to show proof
of immunizations during program orientation in thesfisemester of the program. Students are
required to show proof of immunizations that require annual renewal. Required immunizations

include:

a. MMR

b. Hepatitis B

c. Varicella

d. Tetanus

e. PPD (TB)

f.  Flu Shot (annual renewal)
g. Color vision exam

h. COVIBEL9

Although studens are not required to have health insurance, it is highly encouraged. Students should be
aware that some clinical education sites may require students to hddéional immunitations and/or
health insurance.

Accidents

All accidents occurring while in the clinic that result in patiejury, hospital personnel injury, personal
injury, and/or damage to equipment must be reported to the clinical instructor (Cl) immediately.
Students may also be required to fill out a facility incident report. Students are required to understand
the safestmethods of properly performing treatment procedures and operation of equipment before
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undertaking them. Students are responsible for the cost of their individual medical care that may result
from an accident while in the clinic. In the event of an acdidelease have the student complete an
incident form and notify the ACCE of the incident.

Accommodations

LCCC affirms the rights of students with disabilities to equal opportunity and treatment in all aspects of

education. Reasonable accommodations héllmade that will enable students with disabilities to enjoy

equal educational opportunities. In order to receive accommodations, a student must:

1. Initiate a request for services through the campus Disabilities Coordinator (located in the Clay
Pathfinder Bilding).

2. Provide documentation verifying the disability.

3. Follow plan as determined after consultation with campus Disabilities Coordinator.

The accommodation(s) will be implemented at the earliest possible date. If consultation with the
student and the Citege does not identify an appropriate accommodation, the student shall be notified
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Early Termination of Clinical Experience

The PTA Program ACCE and the LCC@r&JrAm faculty may remove the student from the clinical site

if it appears that the student is performing incompetently or poses a safety threat to the patients/clients
or staff of the clinical site. This decision will be made based on input from ted@r CCCE. The ACCE

will meet with the student either in person or by phone within twesfityr hours to explain the reasons

for removal from the clinical area and to inform the student that he/she is failing. Please keep the ACCE
informed of any potentihproblems. If you feel the student must be removed from your clinic, contact

the ACCE or PTA Program Director immediately.

Following this action, an informal meeting with the student, ACCE, Cl and/or CCCE, and PTA Program
Director will be convened as so@s possible to discuss the student's status. If the removal from the
clinical setting is upheld as a result of this meeting, the student receives a failing grade in the clinical
component of the course and may be dismissed from the program. Even dlenstis not removed

from a clinical experience, failure to meet the standard clinical objectives by the end of the semester
may also result in failure of that clinical education course.

Due Process and Grievance Procedure

It is the policy of the LCCC Pilogs Therapist Assistant Program to work with students in finding a fair

and just solution to problems that may arise, including grievances, questions, misunderstandings, or
discrimination. At all steps of the grievance procedure, students should feeiofidiecuss the matters

fully with clinical faculty, PTA program faculty, and LCCC administration. Students are urged to first take
their problems to their clinical instructor. Usually the CI will have direct knowledge about the subject

and is best qualiéd to work with the student in resolving the manner.

If the student and CI are unable to find a solution, the student should then bring up the situation to the
/1193 ¢6K2 YlIeé O02yadzZ i 6A0GK GKS LINRPINIYQa !/ /90
solution, the student should then bring up the matter to the PTA Program ACCE. Should the student find

Page |42

L



unsatisfactory solutions after involving the ACCE, the student should then bring up the matter to the
PTA Program Director. If the student finds umsfactory solutions after involving the PD, the student
should bring up the matter with the Dean of the Health Sciences & Wellness Division.

Student complaints involving clinical faculty or clinical facilities should be directed to the PTA Program
ACCE.

Clinical Reassignment

When a student is on a clinical experience but is unable to complete the required hours, an alternative
clinical may be provided. Possible reasons a student may be unable to complete these hours include, but
will not be limited to tle following: (1) family crisis, (2) health status (3) conflict with the Clinical

Instructor, and/or (4) lack of patients at clinical site. The ACCE and PTA Program Director will decide on
an individual basis whether the student will be provided with a@diireassignment.

A student will be allowed only one opportunity during the PTA Program to be considered for a clinical
reassignment. The student will not be allowed a clinical reassignment if they are on PTA Program
probation, and they must be off PTAoBram probation prior to clinical reassignment.

Background Checks/Drug Screens

All students are required to have drug screens and background checks completed prior to providing
services that involve direct contact with patients and residents. An indiVigeho is disqualified from

having direct patient contact as a result of the background study and/or drug screen, will not be

permitted to participate in a clinical education placement. Inability to participate in a clinical education
placement required ¥ the academic program could result in ineligibility to qualify for a degree in this
program. Various clinical sites may require additional background checks and drugs screens according to
their policies and procedures.

Knowledge of Program and CollegelR@s and Procedures
The PTA program abides by Laramie County Community College (LCCC) policies. The most current
college policies can be found fattp://www.lccc.wy.edu/academics/policiEindex.aspx

Students are expected to have a working knowledge of the content of the LCCC PTA Program Handbook,
which is provided annually during the spring semester. After reviewing the handbook, students will sign
FYR RIFIGS GKS a{GwRBREVTESI bKXROR2F 4! BNBBEIANBSYSYy il 4K
understand the content of the handbook and agree to abide by the policies and procedures set forth
during their tenure as a PTA student. Students will also be able to access the PTA ProgramiHamdboo

the PTA Program home pab#p://www.lccc.wy.edu/programs/physicalTherapistAssistant/index.aspx

The PTA Program Handbook is reviewed and revised annually by rmpréagralty. To ensure all program
policies are consistent with those of the College, the handbook is reviewed annually by the Dean of the
Health Sciences & Wellness Division and periodically the VP of Student Services and/or the VP of
Instruction. Programaiculty will consider input for manual revisions from students, college

administration, the PTA program advisory committee, and clinical faculty. When changes are made after
GKS AYAGAFT Lzt AOFGA2Y 2F SI OK @& Slenklnd LCOCA Y A OF €
administration will be notified of the updates. The Handbook will be available in Health Sciences
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. Responsibilites of the Clinical Faculty

Clinical Affiliation Agreement

Only clinical facilities with current, unexpired, written Clinical Affiliation Agreements in place will be
utilized for the placement of students. A Clinical Affiliation Agreement is drafted &ptecthe facility
upon establishment of clinical site and signed by representatives from the college and the facility.
Renewal contracts are completed as needed for contracts that are not on automatic renewal.

Equipment and Facility Safety

All clinical &cilities are expected to have policies concerning safety regulations governing the use of
equipment and the storage and use of any hazardous materials. These policies should be reviewed with
students affiliating at that facility. Equipment should be insieel regularly and safety regulations

should be posted and reviewed periodically.

Confidentiality
All clinical facilities are expected to have policies on the confidentiality of records and other personal

information. Additionally, there should be fagjlipolicies concerning the informed consent of patients
seen by the student. Facility guidelines on the use of human subjects for educational purposes should
also exist at each facility. These policies should be reviewed with the students affiliating faicility.

Supervision
All clinical facilities are expected to provide direct supervision of students to ensure patient safety and

G2 SylrofS (GKS adz00SaafdAg O2YLX SliAzy 27F (KSte LINR AT
supervision by #icensed physical therapist or a physical therapist/physical therapist assistant team.

t NEFSNIrofes (GKA&a aK2dzZ R 0S GKS aidzRRSydQa aaaday:
on-site, another licensed person who is-site must beassigned to that student for that time period.

The clinical instructor should have adequate release time to adequately supervise the student and be
available for questions, assistance, and mentoring. All supervisory clinical faculty are expected to
demonstate positive role modeling for the students. If there is no PT in the building for part of a day

when the student in on their clinical experience, the student may performpatient care clinic duties

such as chart reviews, assignments on reference ra$erdocumentation, #service preparation, and
observation of other health care practitioners. Students should contact the ACCE immediately if
supervision does not follow these guidelines.

Complaints

Complaints regarding the program or the program gt should be first addressed to the PTA
Program Director. Unresolved complaints or complaints about the PTA program and/or Program
Director should be directed to the Dean of the Health Sciences & Wellness Division. All complaints will

be documented, indzRAy 3 GKS LINP2SOGSR 2dzi02YSs FyR {SLWG 2
5ANBOG2NDE 2FFAOS® /2YLX FAYyda NBIFNRAYI | OONBRA (
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Commission for Accreditation for Physical Therapy Education (CAPTEMhigssion is located at 111
North Fairfax Street, Alexandria, Virginia, 22314 (703.706.3245).

Clinical Faculty Rights and Privileges

The LCCC PTA Program values the clinical faculty who are involved with the clinical education of our
students. CCCEs@Cls are entitled to rights and privileges as a result of their participation with the

LCCC PTA Clinical Education Program. Als@G@EE are invited tgarticipate in the LCCC PTA

Advisory meetingsThe agenda of these meetings include such itamgeview of curricular changes

within the PTA program, review of program assessments including the CPI used in clinical education, and
a question and answer session with the PTA Program Faculty. Additionally, topics that have been
identified on assessmestor through interviews and observations made by the ACCE will be discussed.

The LCCC PTA Program is required to determine the professional development needs of the clinical
faculty members with the intention to facilitate continued growth and developnadrdlinical faculty in

their role as clinical educators. Clinical faculty are encouraged to complete relevant assessments from
the APTA Guidelines and Saffisessment for Clinical Education on an annual basis. Visit
https://www.apta.org/aptaandyou/leadershipand-governance/policies/quideline®-promote-
excellencen-clinicateducationpartnershipsor the PTA Program homepage to find assessments. These
assessments are related to the ACCEs, Clinical Instructors, CCCEs, and Clinical Education sites. These
assessrants will be available in online format for clinical staff to complete at their convenience during

the assessment period. Clinical staff will also be asked to complete a brief survey of professional
development needs.

As of January 2008, LCCC and Regietdity signed a Memorandum of Understanding (MOU) for
educational collaboration. Additionally, a workshop on physical therapy practice topics will be scheduled
in subsequent years. All area physical therapy clinicians are invited to attend these warkslivtipians

who have served as clinical faculty for the program will be invited to the workshops. The proposed
activity of hosting a continuing education workshop for clinical instructors was made in response to a
suggestion by our advisory board whishmade up of physical therapists and physical therapist

assistants. They expressed an interest for the credentialing course to be held locally. Normally they have
to travel to Colorado or Eastern Nebraska in order to complete this certification. We alseHzal

feedback from our clinical instructors who felt that a credentialing course would enhance their
professional development.

LCCC PTA Program academic faculty members are available to presedédes for any affiliating
clinical facility on muially agreed upon topics. Thisservice could be on clinical education topics or
other physical therapy information. Contact the PTA Program Director if your facility is interested in
arranging for an ifservice.

Clinical faculty will be given the opponity to use PTA Program departmental resources. Departmental
resources are located in the PTA Program laboratory and in program faculty offices. Please contact the
PTA Program Director for a list of available departmental resources.
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M. Education Tips forhe Clinical Instructor
1. The Clinical Instructor should review the PTA Clinical Performance Instrument (CPI) with the student
at the beginning of the clinical rotatiofihis is done to familiarize the CI and the student with the
individual skills and theirlgectives.The Clinical Instructor can then identify which skills the facility
is usually able to addresEhe CI and the student then design learning experiences to facilitate
mastery of the identified skills.
2. Scheduling a formal meeting at leastoncea®]1 (2 NBOASg G(KS addzRSyidQa
addressed the next week is recommended.
3. ltis helpful to have a student information packet to mail to the student prior to the affiliation.
Information that is helpful includes:
Confirmation of the dats of the rotation
Name of the Clinical Instructor and the CCCE
Time the student should report to the clinic
Dress code for the facility
Directions to the facility and PT department
Parking information
Direct phone number to the PT department
Medical forms if needed
Any orientation the student may need prior to seeing patients (HIPAA, standard precautions,
etc).
Meals- is there a cafeteria or does the students need to bring a lunch?
Housing information, if applicable
Any information on other tests the stient may require (background check, drug test, etc.)
Any additional orientation information you want the student to read prior to the start of the
clinical rotation

= =4 =4 =4 -4 4 -8 -8 4

= =4 =4 =4

N. Patient Rights
Patients have the riskee right to refuse student participation in treant or observation.
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MAPTA

American Physical Therapy Association
The Science of Healing. The Art of Caring.

STANDARDS OF PRACTICE FOR PHYSICAL THERAPY HOD S06-10-09-07 [Amended HD S0€10- 09-06; HOD

S0603-09-10; HOD 0803-09-10; HOD 089-18-22; HOD 0®6-16-31; HOD 081-21-25; HOD 085-30-56; Initial HOD 06
80-04-04; HOD 080-03-03] [Standard]

Preamblet KS LK@ &AOIf GKSNJ LB LINETSaaiA 2pfiraheadRavidfunction®yini G 2
individuals by pursuing excellence in practice. The American Physical Therapy Association attests to this commitment |
adopting and promoting the followin§tandards of Practice for Physical Therapy. These Standards aregh
LINEPFS&aaArAz2yQa aGFGSYSyild 2F O2yRAUGAZ2YE YR LISNF2NXI yOS:
to society, and provide a foundation for assessment of physical therapist practice.

Ethical/Legal Considerations

A.

Ethical Consdeerations
The physical therapist practices according to @wle of Ethics of the American Physical Therapy Association.

The physical therapist assistant complies with 8t@ndards of Ethical Conduct for the Physical Therapist
Assistant of the America Physical Therapy Association.

Legal Considerations

The physical therapist complies with all the legal requirements of jurisdictions regulating the practice of phys
therapy.

The physical therapist assistant complies with all the legal requingsnaf jurisdictions regulating the work of the
assistant.

Administration of the Physical Therapy Service A. Statement of Mission, Purposes, and Goals

The physical therapy service has a statement of mission, purposes, and goals that reflects thenddatirests of
the patients/clients served, the physical therapy personnel affiliated with the service, and the community.

Organizational Plan
The physical therapy service has a written organizational plan.

Policies and Procedures

The physical thrapy service has written policies and procedures that reflect the operation, mission, purposes, &
321fa 2F UKS aAaSNWBAOSIT IyR INB O2yaAraisSyd ¢AadadedfkS
Ethics.

Administration
A physial therapist is responsible for the direction of the physical therapy service.

Fiscal Management
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The director of the physical therapy service, in consultation with physical therapy staff and appropriate administra
personnel, participates in the plaing for and allocation of resources.

Fiscal planning and management of the service is based on sound accounting principles.

Improvement of Quality of Care and Performance

The physical therapy service has a written plan for continuous improvementatifyqaf care and performance of
services.

Staffing
The physical therapy personnel affiliated with the physical therapy service have demonstrated competence anc
sufficient to achieve the mission, purposes, and goals of the service.

. Staff Developmet

The physical therapy service has a written plan that provides for appropriate and ongoing staff development.

Physical Setting

The physical setting is designed to provide a safe and accessible environment that facilitates fulfillment of the mis
purposes, and goals of the physical therapy service. The equipment is safe and sufficient to achieve the purpose
goals of physical therapy.

Collaboration
The physical therapy service collaborates with all disciplines as appropriate.

. Patient/Clent Management A. Physical Therapist of Record

The physical therapist of record is the therapist who assumes responsibility for patient/client management and i
accountable for the coordination, continuation, and progression of the plan of care.

B. Patient/Client Collaboration

E.

Within the patient/client management process, the physical therapist and the patient/client establish and maintz
an ongoing collaborative process of decision making that exists throughout the provision of services.

Initial Exanination/Evaluation/Diagnosis/Prognosis
The physical therapist performs an initial examination and evaluation to establish a diagnosis and prognosis pri
intervention.

Plan of Care

The physical therapist establishes a plan of care and managesehds of the patient/client based on the
examination, evaluation, diagnosis, prognosis, goals, and outcomes of the planned interventions for identi
impairments, activity limitations, and participation restrictions.

The physical therapists involveetpatient/client and appropriate others in the planning, implementation, and
assessment of the plan of care.

The physical therapist, in consultation with appropriate disciplines, plans for discharge of the patient/client tak
into consideration achiement of anticipated goals and expected outcomes, and provides for appropriate fafiow
or referral.

Intervention
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The physical therapist provides or directs and supervises the physical therapy intervention consistent with the re:
of the examinatio, evaluation, diagnosis, prognosis, and plan of care.

F. Reexamination
The physical therapist reexamines the patient/client as necessary during an episode of care to evaluate progre
change in patient/client status and modifies the plan of care atiogty or discontinues physical therapy services.

G. Discharge/Discontinuation of Intervention
The physical therapist discharges the patient/client from physical therapy services when the anticipated goal
expected outcomes for the patient/client havedn achieved.

The physical therapist discontinues intervention when the patient/client is unable to continue to progress towe
goals or when the physical therapist determines that the patient/client will no longer benefit from physical therap

H. Comrunication/Coordination/Documentation
The physical therapist communicates, coordinates, and documents all aspects of patient/client management
including the results of the initial examination and evaluation, diagnosis, prognosis, plan of care, intesjention
response to interventions, changes in patient/client status relative to the interventions, reexamination, and
discharge/discontinuation of intervention and other patient/client management activities. The physical therapist
NBO2NR Aa NBayLB2 y2aFAToét O 2F2YNdkyoh OF GA 2y @

IV. Education
The physical therapist is responsible for individual professional development. The physical therapist assista
responsible for individual career development.

The physical therapist and the physical therapisistant, under the direction and supervision of the physical therapist,
participate in the education of students.

The physical therapist educates and provides consultation to consumers and the general public regarding the purg
and benefits of physat therapy.

The physical therapist educates and provides consultation to consumers and the general public regarding the roles «
physical therapist and the physical therapist assistant.

V. Research
The physical therapist applies research findingpriactice and encourages, participates in, and promotes activities tha
establish the outcomes of patient/client management provided by the physical therapist.

VI. Community Responsibility
The physical therapist demonstrates community responsibility ofigigating in community and community agency
activities, educating the public, formulating public policy, or providing pro bono physical therapy services.

(See also Board of Directors standéngteria for Standards of Practjce

Relationship to Vien 2020: Professionalism; (Practice Department, ext 3176)

[Document updated: 02/03/2011]
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Explanation of Reference Numbers:
BOD B0-00-00-00 stands for Board of Directonsionth/year pagéd vote in the Board of Directors Minutes; the "P" indicates thas a position (see

below). For example, BOD R37-06-18 means that this position can be found in the November 1997 Board of Directors minutes on Page 6 and that

was Vote 18.

P: Position | S: Standard | G: Guideline | Y: Policy | R: Procedure

Appendix |v


http://www.apta.org/PTinMotion/2018/5/ComplianceMatters/

Standards of Ethical Conduct for the '

Physical Therapist Assistant \ ‘

HOD S06-19-47-68 [Amended HOD 50_6_'09'20'18; American Physical Therapy Association
HOD S06-00-13-24; HOD 06-91-06-07; Initial HOD 06-

82-04-08] [Standard]

Preamble
The Standards of Ethical Conductforthe Physical Therapist Assistant (Standards of Ethical Conduct) delineate
the ethical obligations of all physical therapist assistants as determined by the House of Delegates of the
American Physical Therapy Association (APTA). The Standards of Ethical Conduct provide a foundation for
conducttowhich all physical therapist assistants shall adhere. Fundamental to the Standards of Ethical Conduct
is the special obligation of physical therapist assistants to enable patients and clients to achieve greater
independence, health and wellness, and enhanced quality of life.

No documentthat delineates ethical standards can address every situation. Physical therapist assistants are
encouragedto seek additional advice or consultation ininstances where the guidance ofthe Standards of Ethical
Conductmay notbe definitive.

I EEEEEEEEEE——
Standards

Standard #1: Physical therapist assistants shall respect the inherent dignity, and rights, of all individuals.

1A. Physical therapist assistants shall act in a respectful manner toward each person regardless of age, gender,
race, nationality, religion, ethnicity, social or economic status, sexual orientation, health condition, or
disability.

1B. Physical therapist assistants shall recognize their personal biases and shall not discriminate against others
in the provision of physical therapist services.

Standard #2: Physical therapist assistants shall be trustworthy and compassionate in addressing the rights and
needs of patients and clients.

2A. Physical therapist assistants shall actin the best interests of patients and clients over the interests of the
physical therapist assistant.

2B. Physical therapist assistants shall provide physical therapist interventions with compassionate and caring
behaviors that incorporate the individual and cultural differences of patients and clients.

2C. Physical therapist assistants shall provide patients and clients with information regarding the interventions
they provide.

2D. Physicaltherapistassistants shall protect confidential patientand clientinformation and, in collaboration
with the physical therapist, may disclose confidential information to appropriate authorities only when
allowed orasrequired by law.

Standard #3: Physical therapist assistants shall make sound decisions in collaboration with the physical therapist
and within the boundaries established by laws and regulations.

3A. Physicaltherapist assistants shall make objective decisionsinthep at i erot D eastiriesestinall
practice settings.

3B. Physical therapist assistants shall be guided by information about best practice regarding physical
therapist interventions.

3C. Physical therapist assistants shall make decisions based upon their level of competence and consistent
with patient and client values.

3D. Physical therapist assistants shall not engage in conflicts of interest that interfere with making sound decisions.

3E. Physical therapist assistants shall provide physical therapist services under the direction and supervision of
aphysical therapist and shall communicate with the physical therapist when patient or client status
requires modifications tothe established plan of care.

Standard #4: Physical therapist assistants shall demonstrate integrity in their relationships with patients and clients,
families, colleagues, students, research participants other health care providers, employers, payers, and the public.

4A. Physical therapist assistants shall provide truthful, accurate, and relevant information and shall not make
misleading representations.

Appendix |vi


http://www.apta.org/PTinMotion/2018/5/ComplianceMatters/

4B. Physical therapist assistants shall not exploit persons over whom they have supervisory, evaluative or other authority
(eg, patients and clients, students, supervisees, research participants, or employees).

4C. Physical therapist assistants shall not engage in any sexual relationship with any of their patients and clients,
supervisees, or students.

4D. Physical therapist assistants shall not harass anyone verbally, physically, emotionally, or sexually.

4E. Physical therapist assistants shall discourage misconduct by physical therapists, physical therapist assistants, and other
health care professionals and, when appropriate, report illegal or unethical acts, including verbal, physical, emotional, or
sexual harassment, to an appropriate authority with jurisdiction over the conduct.

4F. Physical therapist assistants shall report suspected cases of abuse involving children or vulnerable adults to the
appropriate authority, subject to law.

Standard #5: Physical therapist assistants shall fulfill their legal and ethical obligations.

5A. Physical therapist assistants shall comply with applicable local, state, and federal laws and regulations.

5B. Physical therapist assistants shall support the supervisory role of the physical therapist to ensure quality care and
promote patient and client safety.

5C. Physicaltherapistassistantsinvolvedinresearch shallabide by accepted standards governing protection of
research participants.

5D. Physical therapist assistants shall encourage colleagues with physical, psychological, or substance-related
impairments that may adversely impact their professional responsibilities to seek assistance or counsel.

5E. Physicaltherapistassistants whohave knowledge thatacolleague isunableto perform their professional
responsibilities with reasonable skill and safety shall report thisinformation to the appropriate authority.

Standard #6: Physical therapist assistants shall enhance their competence through the lifelong acquisition and
refinement of knowledge, skills, and abilities.

6A. Physical therapist assistants shall achieve and maintain clinical competence.

6B. Physicaltherapistassistants shallengage inlifelong learning consistent with changesintheir rolesand
responsibilitiesand advancesinthe practice of physical therapy.

6C. Physical therapist assistants shall support practice environments that support career development and lifelong
learning.

Standard #7: Physical therapist assistants shall support organizational behaviors and business practices that benefit
patients and clients and society.

7A. Physical therapist assistants shall promote work environments that support ethical and accountable decision-
making.

7B. Physical therapist assistants shall not accept gifts or other considerations that influence or give an
appearance of influencing their decisions.

7C. Physical therapist assistants shall fully disclose any financial interest they have in products or services that they
recommend to patients and clients.

7D. Physicaltherapistassistants shallensurethatdocumentation fortheirinterventions accurately reflectsthe nature
and extentofthe services provided.

7E. Physical therapist assistants shall refrain from employment arrangements, or other arrangements, that prevent
physical therapist assistants from fulfilling ethical obligations to patients and clients

Standard #8: Physical therapist assistants shall participate in efforts to meet the health needs of people locally,
nationally, or globally.

8A. Physical therapist assistants shall support organizations that meet the health needs of people who are
economically disadvantaged, uninsured, and underinsured.

8B. Physicaltherapistassistants shalladvocate for people withimpairments, activity limitations, participation
restrictions, and disabilities in order to promote their participation in community and society.

8C. Physicaltherapistassistants shallberesponsible stewards of health care resources by collaborating with physical
therapistsin orderto avoid overutilization or underutilization of physical therapist services.

8D. Physicaltherapistassistants shall educate members ofthe public about the benefits of physical therapy.

Effective June 2019
For more information, go to www.apta.org/ethics.
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MAPTA

American Physical Therapy Association

Last Updated: 5/10/13
Cantact: nationalgovemanced@apta.org

VALUE-BASED BEHAVIORS FOR THE PHYSICAL THERAPIST ASSISTANT BOD P0O1-11-02-02 [Position]

Introduction

In 2000, the House of Delegates adopted Vision 2020* and the Strategic Plan for Transitioning to a Doctoring
Profession, citing professionalism as one of 6 key elements of this vision. As a follow-up, the document
Professionalism in Physical Therapy: Core Values was developed to define and describe the concept of
professionalism by stating what behaviors a graduate of a physical therapist program should demonstrate. In
2003 the APTA Board of Directers adopted Professionalism in Physical Therapy: Core Values® as a core document
on professionalism in physical therapist practice, education, and research.

In June 2003, the House of Delegates revised the core ethics documents for the profession, including Standards
of Ethical Conduct for the Ph'y'!s'lcal Therapist Assistant (FTA).® This decument originally included references to
“core values,” which the House related to Professicnalism in Physical Therapy: Core Values.”* The APTA Board of
Directors determined that Professionalism in Physical Therapy: Core Values was designed for and applicable to
physical therapists (PTs), and so it charged the Advisory Panel of Physical Therapist Assistants to draft a new
document describing the core values of the PTA, to be titled Value-Based Behaviors for the Physical Therapist
Assistant.

The advisary panel met in September 2009 to begin drafting Value-Based Behaviors for the Physical Therapist
Assistant. Their work was guided by numerous APTA documents, including Professionalism in Physical Therapy:
Core Values,® A Normative Model of Physical Therapist Assistant Education: Version 2007, the PTA Clinical
Ferformance Instrument: Version 2009, Minimum Required Skills of Physical Therapist Assistant Graduates at
Entry-Level ® the newly adopted ethics decuments,®” the problem solving algorithm utilized by ptas in
patient/clisnt intervention ,* and applicable APTA positions and policies.

The advisory panel gleaned 8 value-based behaviors from existing APTA documents and reflection on the
contempeorary work of the PTA. These value-based behaviors are listed below in alphabetical order with no
preference or ranking given. They are considered to be of sufficient breadth and depth to incorporate the many
values and attributes that PTAs demaonstrate. The panel made every effort to state each value and its
accompanying definition and indicators so that it would resonate with and be understandable to PTAs.

The table that follows provides definitions and sample indicators (not exhaustive) that describe the actions the PTA would
perform to express the 8 value-based behaviors:
1. Altruism

PT/FTA Collaboration
Responsibility
E. Social Responsibility
For each value-based behavior listed, a definition is provided with sample indicators (not exhaustive) that describe what
one would see if the physical therapist assistant were demonstrating that value-based behavior in his or her daily work.

2. Caring and Compassion
3. Continuing Competence
4. Duty

5. Integrity

o,

7.
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Values-based Behavior
With Definition

Sample Indicators

Altruism 1. Providing patient/client-centered interventions.
2. Readily offering to assist the physical therapist in providing patient/client interventions.
Altruism is the primary regard for or 3. Generously providing the necessary time and effort to meet patient/client needs.
devotion to the interests of the 4. Placing the patient/client’s needs ahead of one’s own, as evidenced by willingness to alter one’s schedule,
patient/client, assuming responsibility of delay other projects or tasks, etc.
placing the needs of the patient/client 5. Contributing, as able, to the provision of physical therapy services to underserved and underrepresented
ahead of the PTA's self interest. populations.
Caring and Compassion 1. Actively listening to the patient/client and considering the patient/client’s needs and preferences.
2. Exhibiting compassion, caring, and empathy in providing services to patients/clients.
Compassion is the desire to identify with or 3. Demonstrating respect for others and considering others as unique and of value.
sense something of another’s experience; 4. Considering social, emotional, cultural, psychological, environmental, and economic influences on the
a precursor of caring. patient/client (eg, learning styles, language abilities, cognitive abilities) and adapting approach accordingly.
5. Recognizing and refraining from acting on one’s social, cultural, gender, and sexual biases; ie,
Caring is the concern, empathy, and demonstrates a nonjudgmental attitude.
consideration for the needs and values of
others.
Continuing Competence 1. Identifying strengths and limitations in knowledge, skills, and behaviors through self-assessment and
feedback from physical therapists and others, and developing and implementing strategies to address the
Continuing competence is the lifelong limitations.
process of maintaining and documenting 2. Maintaining continuing competence using a variety of lifelong learning strategies (eg, continuing
competence through ongoing self- education, reflective journals, journal clubs, working with a mentor).
assessment, development, and 3. Seeking further education in the use and delivery of interventions based on new evidence as it becomes
implementation of a personal learning skl
plan, and subsequent reassessment.” 4. Developing and implementing a career advancement plan based on interests, opportunities, and career

aspirations.
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Duty 1. Demonstrating behaviors, conduct, actions, attitudes, and values consistent with the roles, responsibilities,
and tasks of the PTA.
Duty is the commitment to meeting one’s 2. Facilitating each patient/client’s achievement of goals for function, health, and wellness, as directed in the
obligations to provide effective physical plan of care.
therapy services to individual 3. Preserving the safety, security, and confidentiality of individuals in all patient/client contexts.
patients/clients, to serve the profession, 4. Participating in quality assurance/quality improvement activities in physical therapy care.
and to positively influence the health of 5. Promoting the profession of physical therapy.
society. 6. Providing student instruction and mentoring other PTAs.
Integrity 1. Adhering to applicable laws regarding scope of work, payment policies and guidelines, institutional policies
and procedures, and APTA policies, positions, and guidelines to ensure optimal patient/client care and
Integrity is the steadfast adherence to high fiscal management.
ethical principles or standards; 2. Adhering to the highest standards of the profession for the PTA, including the Standards of Ethical Conduct
truthfulness, fairness, doing what you say for the Physical Therapist Assistant,” Guide for Conduct of the Physical Therapist Assistant, state practice
you will do, and “speaking forth” about acts, and payment requirements.
why you do what you do. 3. Demonstrating the ideals of the value-based behaviors of the PTA.
4. Demonstrating honesty and trustworthiness in all interactions and relationships.
5. Choosing employment situations that are congruent with ethical principles and work standards.
6. Identifying ethical and legal concerns and initiating actions to address the concern, when appropriate.
PT/PTA Collaboration 1. Educating the PT as needed about the roles, responsibilities, and appropriate utilization of the PTA in the
PT/PTA team using available resources (eg, state licensure/practice rules and regulations, PTA clinical
The PT/PTA team works together, within problem-solving algorithm,® PTA direction and supervision algorithms,'® Minimum Required Skills of
each partner’s respective role, to achieve Physical Therapist Assistant Graduates at Entry-Level®).
optimal patient/client care and to enhance 2. Promoting a positive working relationship within the PT/PTA team.
the overall delivery of physical therapy 3. Demonstrating respect for the roles and contributions of both the PT and PTA in achieving optimal
services. patient/client care, including the PT's responsibility for the PTA's performance in patient/client
interventions.
4. Seeking out opportunities to collaborate with the PT to improve outcomes in patient/client care.
5. Working with the PT in educating consumers and other health care providers about physical therapy.
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Responsibility

Responsibility is the active acceptance of
the roles, obligations, and actions of the
PTA, including behaviors that positively
influence patient/client outcomes, the
profession, and the health needs of
society.

Social Responsibility

Social responsibility is the promotion of a
mutual trust between the PTA, as a
member of the profession, and the larger
public that necessitates responding to
societal needs for health and wellness.

o R

Identifying strengths and limitations in knowledge and skill, and working within limitations of personal
ability.

Completing patient/client care and other tasks in a timely and efficient manner.

Identifying, acknowledging, and accepting responsibility for actions and, when errors occur, following error
reporting processes.

Communicating in a timely manner with others (eg, PTs, patients/clients, and others).

Advocating for patient/client needs in the clinical setting.

Demonstrating behaviors that positively represent the profession to the public.

Promoting a healthy lifestyle, wellness, and injury prevention strategies in the community.

Serving the profession and the community, including activities occurring in conjunction with work or
outside of work (eg, community health fairs, National Physical Therapy Month events, APTA service).
Advocating for changes in laws, regulations, standards, and guidelines that positively affect physical
therapy and patient/client services.
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To complete this form:
Read description and definitions of generibiities ¢ page 1.

Become familiar with behavioral criteria for each levelpages 2 & 3.

1

2
3
4
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GENERIC ABILITESSESSMENT

Review the Generic Abilities Assessment with your student.

DSYSNRAO oAt AGA
knowledge and technical skills but are nevertheless required for success in the profession. Ten generic abilities we

identified through a study conducted &tW-Madison in 199, 92. The ten abilities and definitions developed are:

Generic Abities**

Sa FNB FGdNROodziSasz OKINXOGSNraidAOlda

Generic Ability

Definition

1.

Commitment to
Learning

The ability to sethssess, selforrects, and selflirect; to identify needs
and sources of leaing; and to continually seek new knowledge and
understanding.

Interpersonal Skills

The ability to interact effectively with patients, families, colleagues, ot}
health care professionals, and the community and to deal effectively v
cultural and ethri diversity issues.

Communication Skills

The ability to communicate effectively (i.e., speaking, body language,
reading, writing, listening) for varied audiences and purposes.

Effective Use of Time
and Resources

The ability to obtain the maximum benefiom a minimum investment of
time and resources.

Use of Constructive
Feedback

The ability to identify sources of and seek out feedback and to effectiy
use and provide feedback for improving personal interaction.

ProblemSolving

The ability to recgnize and define problems, analyze data, develop an
implement solutions, and evaluate outcomes.

Professionalism

The ability to exhibit appropriate professional conduct and to represer
the profession effectively.

Responsibility

The ability to fulfillcommitments and to be accountable for actions and
outcomes.

Critical Thinking

The ability to question logically; to identify, generate, and evaluate
elements of logical argument; to recognize and differentiate facts,
illusions, assumptions, and hiddersamptions; and to distinguish the
relevant from the irrelevant.

10.

Stress Management

The ability to identify sources of stress and to develop effective coping

behaviors.

**Developed by the Physical Therapy Program, University of Wiscivesilison
May et alJournal of physical Therapy Educatieh Spring 1995
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Instructions:Highlightor Underlinel t £ ONAGSNAI GKF{i RSAONAROGS GKS a
Beginning Level Developing Level Entry Level

Generic Abilities

Behavioral Criteria

Behavioral Criteria

Behavioral Criteria

1. Commitment to learning

Identifies problems;
formulates appropriate
guestions; identifies and
locates appropriate
resources; demonstrates a
positive attitude (motivation)
toward learning; offers own
thoughts and ideas; identifieg
need br further information.

Prioritizes information needs
analyzes and subdivides larg
guestions into components;
seeks out professional
literature; sets personal and
professional goals; identifies
own learning needs based o]
previous experiences; plans
andpresents an irservice, or
research or case studies;
welcomes antbr seeks new
learning opportunities.

Applies new information and
re-evaluates performance;
accepts that there may be
more than one answer to a
problem; recognizes the nee
to and is able twerify
solutions to problems; reads
articles critically and
understands the limits of
application to professional
practice; researches and
studies areas where
knowledge base is lacking.

2. Interpersonal Skills

Maintains professional
demeanor in all cliial
interactions; demonstrates
interest in patients as
individuals; respects cultural
and personal differences of
others; is nofudgmental
Foz2dzi LI GASY
communicates with others in
a respectful, confident
manner; respects personal
space of ptients and others;
maintains confidentiality in
all clinical interactions;
demonstrates acceptance of
limited knowledge and
experience.

Recognizes impact of
nonverbal communication
and modifies accordingly;
assumes responsibility for
own actions; motivate
others to achieve; establishe
trust; seeks to gain
knowledge and input from
others; respects role of
support staff.

Listens to patient but reflects
back to original concern;
works effectively with
challenging patients;
responds effectively to
unexpectedexperiences;
talks about difficult issues
with sensitivity and
objectivity; delegates to
others as needed,
approaches others to discusg
differences in opinion;
accommodates differences ir
learning styles.

3. Communication skills

Demonstrates understandin
of basic English (verbal and
written): uses correct
grammar, accurate spelling
and expression; writes
legibly; recognizes impact of
non-verbal communication:
listens actively; maintains eyt
contact.

Utilizes norverbal
communication to augment
verbal mesag4e; restates,
reflects and clarifies messag
collects necessary
information from the patient
interview.

Modifies communication
(verbal and written) to meet
needs of different audiences;
presents verbal or written
messages with logical
organization angequencing;
maintains open and
constructive communication;
utilizes communication
technology effectively;
dictates clearly and concisely

4, Effective use of time and
resources

Focuses on tasks at hand
without dwelling on past
mistakes; recognizes own
resource limitations; uses
existing resources effectively|
uses unscheduled time
efficiently; completes
assignments in timely
fashion.

Sets up own schedule;
coordinates schedule with
others; demonstrates
flexibility; plans ahead.

Sets priorities and
reorganizswhen needed,;
O2yaARSNE LI i
context of patient, clinic and
third party resources; has
FoAtAGe G2 al
multiple tasks simultaneously
and delegates when
appropriate; uses scheduled
time with each patient
efficiently.
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Instructions:Highlightor Underlinel t € ONR GSNAF GKFIG RSaAaONARO6S GKS
Beginning Level Developing Level Entry Level

Generic Abilities

Behavioral Criteria

Behavioral Criteria

Behavioral Criteria

5. Use of constructive
feedback

Demonstrates dbve listening
skills; actively seeks feedbac
and help; demonstrates a
positive attitude toward
feedback; critiques own
performance; maintains two
way information.

Assesses own performance
accurately; utilizes feedback
when establishing
pre-professional gals;
provides constructive and
timely feedback when
establishing preprofessional
goals; develops plan of actio
in response to feedback.

Seeks feedback from clients;
modifies feedback given to
clients according to their
learning styles; reconciles
differences with sensitivity;
considers multiple
approaches when respondin
to feedback.

6. Problemsolving

Recognizes problems; states
problems clearly; describes
known solutions to problem;
identifies resources needed
to develop solutions; begins
to examine naltiple solutions
to problems.

Prioritizes problems;
identifies contributors to
problem; considers
consequences of possible
solutions; consults with
others to clarify problem.

Implements solutions;
reassesses solutions;
evaluates outcomes; updateg
solutions to problems based
on current research; accepts
responsibility for
implementing of solutions.

7. Professionalism

Abides by APTA Code of
Ethics; demonstrates
awareness of state licensure
regulations; abides by facility
policies and procedures;
projects pofessional image;
attends professional
meetings; demonstrates
honesty, compassion,
courage and continuous
regard for all.

Identifies positive
professional role models;
discusses societal
expectations of the
profession; acts on moral
commitment; involves dter
health care professionals in
decisionmaking; seeks
informed consent from
patients.

Demonstrates accountability
for professional decision;
treats patients within scope
of expertise; discusses role g
physical therapy in health
care; keeps patient as
priority.

8. Responsibility

Demonstrates dependability;
demonstrates punctuality;
follows through on
commitments; recognizes
own limits.

Accepts responsibility for
actions and outcomes;
provides safe and secure
environment for patients;
offers and acceptséip;
completes projects without
prompting.

Directs patients to other
health care professionals
when needed; delegates as
needed; encourages patient
accountability.

9. Critical thinking

Raises relevant questions;
considers all available
information; stateshe

results of scientific literature;
NEO23yAl Sa aK
knowledge base; articulates
ideas.

Feels challenged to examine
ideas; understands scientific
method; formulates new
ideas; seeks alternative idea
formulates alternative
hypotheses; critiques
hypotheses and ideas.

Exhibits openness to
contradictory ideas; assess
issues raised by contradictor:
ideas; justifies solutions
selected; determines
effectiveness of applied
solutions.

10. Stress management

Recognizes own stressors of
problems; recognizedistress
or problems in others; seeks
assistance as needed;
maintains professional
demeanor in all situations.

Maintains balance between
professional and personal
life; demonstrates effective
affective responses in all
situations; accepts
constructive feeback;
3establishes outlets to cope
with stressors.

Prioritizes multiple
commitments; responds
calmly to urgent situation;
tolerates inconsistencies in
health care environment.
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Laramie County Community College (LCCC)
Physical Therapist Assistant Program
Essential Functions for Physical Therapist Assistant Students

To be successful in this curriculum, students must be able to demonstrate the following skills/abilities:

Observation A candidate must be able to observe a patient accurately at a distartelase at hand. Observation necessitates

the functional use of the sense of vision and other sensory modalities. The candidate must be able to observe demonstratior
and learn from experiences in the basic sciences and in the clinical physical théraaydey such as accurately reading dials on
electrotherapeutic equipment and numbers on a goniometer, hear heart and breath sounds, assess normal and abnormal colc
changes in the skin and palpate various body parts.

Communication A candidate must be &bto assimilate information from written sources (texts, journals, notes, medical records,
etc.). The candidate must be able to attain, comprehend, retain, and utilize new information presented in written formats as

as produce appropriate written doenentation. A candidate must be able to speak with, hear, and observe patients in order to
elicit information, perceive nonverbal communications, and describe changes in mood, activity, and posture. The candidate mu:
be able to communicate effectively arsgnsitively with patients, and efficiently and effectively with the hezate team, orally

and in writing.

Sensorimotor A candidate must have sufficient gross motor, fine motor, and equilibrium functions to elicit information from
patients by palpatiopauscultation, percussion, and other data collection skills. A candidate must be able to execute movements
required to provide therapeutic intervention (e.g., patient transfers, exercise, and application of electrotherapy) aneeoyerg
treatment. Quick eactions are necessary not only for safety, but for efficient and effective therapeutic intervention. The student
must have the ability to move him or herself and the patient in order to perform motor function tests and treatment. Adlijtjon

the studentmust be able to ensure the physical safety of a patient at all times. Such skills require coordination of gross and fin
muscular movements, equilibrium, and sensation (hearing, vision, smell, and touch).

Intellectual-Conceptual, Integrative, and Quanttive Abilities A candidate must be capable of these abilities which include, but
are not limited to, measurement, calculation, reasoning, analysis, synthesis and retention of complex information. Problem
solving is a critical skill demanded of physibarapist assistants, one that involves all these abilities. The candidate must also be
able to comprehend threglimensional relationships and spatial relationships of structures.

Emotionat A candidate must have the emotional health to use fully his oriftellectual abilities, the exercise good judgment,
and the prompt completion of all responsibilities attendant to the care of patients.

Interpersonal A candidate must be able to develop mature, sensitive, and effective relationships with patientsladjues.

Ability to tolerate physical and emotional stress and continue to function effectively is a must. A candidate must beladaptab
flexible, and able to function in the face of uncertainty. He or she must have integrity, the motivation to Seigte lavel of
compassion, and a consciousness of social values. A candidate needs the interpersonal skills to interact positivelylavith peoj
from all levels of society, ethnic backgrounds, and beliefs.

A deficiency in the abilities listed above can selyediminish a candidate's chances of success in school and in the profession. It
is the responsibility of the student with disabilities to request those accommodations that he/she feels are reasonahie and a
needed to execute the essential functions debed. The ability to perform the above skills does not guarantee
licensure/certification in any given state. Students who have concerns about the ability to perform any of these functidds sh
contact the PTA Program Director at 307.778.1198. Indilédwéth disabilities may request reasonable accommodations or
information by calling the LCCC DisabHitypport Servicé€DSJ at 307.778.1359.
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Laramie County Community College

PTA Program Master Skills Check List

Therapeutic Procedures |

Therapeutic Pocedures I

Functional Kinesiology

Therapeutic Exercise

Handwashing, hand rubbing,
standard precautions,
transmission based isolation,
and sterile techniques*

Neuromuscular Electrical
Stimulation (NMES) including
electrode placement, high volt
TENS, imrferential*

Goniometry including UE, LE,
neck/trunk*

Anthropometrical
measurements

Vital Signs including pulse rate,
respiratory rate, blood pressure,
body temperature, and pulse
oximetry*

Ultrasound* and
phonophoresis

Palpation including bony
prominences, ankle/foot, knee,
hip, spine (cervical, thoracic, an
lumbar), shoulder, elbow,
wrist/hand*

Mechanical and manual resistiv
techniques

Body mechanics (teaching of)

lontophoresis*

Manual Muscle Testing (MMT)
including UE, LE, neck/trunk*

Plyometrics

Transfers including sitand
transfer, pivot transfer bed to
chair, sliding board transfer,
Hoyer liftfmechanical transfers*

Traction including cervical ang
lumbar*

™J

Agquatic Therapy/Hydrotherapy

Bed positioning and draping
including bed mobility

Biofeadback

Posture (normal)*

Geriatric exercise

Assistive device fitting and gait
training (stairs and level
surfaces)*

Infrared lamp (theory only)

PROM, AAROM, AROM includi
ankle/foot, knee, hip, spine
(cervical, thoracic, and lumbar),
shoulder, elbow, wrighand*

Balance assessment and
balance/coordination exercises

Wheelchair management
including components,
measurement and mobility*

Short Wave Diathermy*

Joint mobility including normal
and abnormal movements

Therapeutic ball exercise

Edema managementafuding
girth measurements and
wrapping for edema control*

Laser

Posture includingsssessment,
instruction, and spinal
stabilization exercises

Circulation techniques*

Ultraviolet (theory only)

Body mechanics for work tasks

Intermittent compression*

Cryotherapy*

Work station analysis and
ergonomics

Soft Tissue Mobilization and
therapeutic massage including
cervical, back, UE, LE*

Moist heat including paraffin*

Open/closed chain exercise

Adaptive equipment

Dry heat

PNF diagonals*

ADL training and BLs

Contrast bath

Reciprocal inhibition

CPR Home Exercise Program (HEP)
Design and Instruction

Tilt Table Progressive Resistance Exercig

Home and Environmental Strengthening exercise includin

Assessments isotonic and isometric,

concentric and ecentric

Selfcare, home, and community
management

Circulation exercises

Analysis of treatment of gait an
gait abnormalities

Joint mobilization including
Grade IV peripheral *
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Laramie County Community College
PTA Program Master Skills Gikelist

Neurology

Orthopedics

Cardiac Rehab

Specialty Rehab

Motor learning techniques

Orthotics and prosthetics

Assessment and treatment of
circulation and ventilation

Wound careg no sharps
debridement

Developmental and
functional movement
analysis

Supportive and protective
devices including taping
and dynamic splits

Aerobic/anaerobic activities

Sterile dressing change
including dressing application
and removal*

Inhibition techniques

Special Tests and
assessment tools specific
to ortho rehab

Relaxatiorstrategies

Topical agents

Transfers specific to neuro
rehab diagnoses*

Casting (theory)

Cardiovascular endurance
exercises

Vestibular and balance
assessment and rehabilitatior
including balance exercises
and fall prevention

Gait training specific to
dewelopmental and neuro
rehab diagnoses

Connective tissue
stretching

Cardiac rehaiphases

Pediatric assessment and
exercises

programming and
protocols

Cognitive Assessment Muscle stretching, active | Fitness/wellness programs |2 2 YSy Q& KSI f
and passive
Coma stimulation Postsurgical eercise Breathing exercises* Geriatrics

Pediatric exercises

Protective devices

Coughing techniques*

Special tests and assessmen
tools for specialty areas

Basic NDT techniques*

Postamputation rehab
including residual limb
wrapping*

Supplemental oxygen

Lymphedema

Sensation & Deep Tendon
Reflex (DTR) testing*

Dynamic splints

Special tests
(theory only)

Pain assessment and
management including
chronic pain

Spinal nerve reflex testing*

PROM using CPM

Postural drainage*

Dermatones

Chest percussion and
vibration*

Myotomes

Cardiovascular assessment
and special tests

Adaptive devices

Energy conservation

Special tests and
assessment tools specific t
neuro rehab

Developmental milestones
including gross and fine
movement

Righting and equilibrium
reactions

*Denotes skills a student has demonstrated competence in through skill checks and/or practical examinations.

**Clinical Instructors who teach skills not covered in the program are responsible for assessing dz& S y (i

competence with the skill prior to the patient treatment.
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COMPLIANCE MATTERS
Supervision Requirements for PTAs and Physical Therapy
Students

A brief primer on what to ask and where to seek answers.

By Sharita Jennings, IDlay 2018

Supervision requirements for physical therapist assistants (PTAs) and physical therapy students (both
physical therapist and PTA students) depend on such factors as the policies of individual payers and
insurers, state practice act provisions, and th#ieg in which physical therapy is being provided. Let's
simplify this situation by looking at some key issues.

Levels of Supervision

It is the responsibility of the physical therapist (PT) alone to evaluate and assess patients, develop a plan
of care, &ad oversee provision of services. PTAs and physical therapy students play important roles in
carrying out the plan of care, however. Supervision rules are meant to ensure that patients and clients
always are receiving the safest and most effective carpebding on the setting, practitioner, and

applicable state laws, 1 of 3 types of supervision will apply to PTs and the PTAs and students they
supervise.

General. This is the least restrictive type of supervision. It requires only that the PT be avéiliable
direction and supervision by telephone or another form of telecommunication during the procedure in
question; the PT need not be onsite.

Direct. This type of supervision requires the PT to be physically present at the facility and immediately
available for inroom direction and supervision. The PT must have direct contact with the patient or
client for the duration of each visitlefined as all encounters with that patient or client within at&br
period.

Direct personal. This is the highest leVef supervision. The PT must be physically present in the room
and immediately available to direct and supervise tasks related to patient and client management, and
must provide continuous direction and supervision throughout the time these tasks am@med.

Factors to Consider

To determine the required level of supervision of PTAs and students, PTs should ask themselves these
questions:
A What does the state practice act say about supervision of PTAs and students?
A When Medicare patients are involvedhat are Medicare's regulations regarding PTAs and
students?
A When a commercial insurer is involved, what are that payer's policies regarding PTAs and
students?
A In what type of practice setting are the physical therapist services being provided?
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State practice acts. State practice acts typically define the scope of practice of PTs and the scope of
work of PTAs and physical therapy students. It's the PHs document, therefore, for determining
supervision requirements. Links to all state practices @t available on APTA's website. (See
"Resources" on page 10.)

Be advised, however, that not all state practice acts address supervision of either PTAs or physical
therapy students, while some acts address PTAs but not students. Here's what do isithasens:

A If the state practice act is silent on supervision of students but does contain policies on PTA
supervision, apply the rules of PTA supervision to physical therapy students.

A If the state practice act addressesither supervision of PTA®r supervision of physical therapy
students, look to the supervision requirements of the payer policy. For example, if the individual
who is receiving services has health insurance from Blue Cross, consult that company's policies
regarding supervision ¢*TAs and students. If the person is a Medicare or Medicaid patient,
check that agency's billing policy.

Medicare provisions. Again, if the state practice actsient on supervision requirements, turn to
Medicare's billing guidelines to determine the mieel level of supervision for PTAs and students in
providing services to Medicare beneficiaries. Medicare dictates general supervision of PTAs in all settings
other than private practice, in which direct supervision is required. In some settings, howeadicave
stipulates additional requirements even under general supervision. For instance, when a PTA provides
services to a patient in a standalone clinic (defined by Medicare as "a facility that is not part of a hospital
but is organized and operated toguide medical care to outpatients"), rehabilitation agency, or public
health agency, the supervising PT must make an onsite visit at least once every 30 days.

Medicare states that PTs may not bill for services provided by physical therapy students ebiegus

are not licensed practitioners. Students may help PTs provide billed services, however, and PTs may
physically guide students through the provision of a billed service. PTs, therefore, need to exercise their
best judgment in such situations. Medieanffers these scenarios as guidance for appropriately billing
Part B services:

A The PT is present and in the room for the entire session. The student participates in the delivery
of services only when the PT is directing the service, exercising skdtpuént, and is the party
responsible for assessment and treatment of the patient or client.

A The PT is present in the room, guiding the student in service delivery whenever the student is
participating in its provision. The PT is at no time engaged atitrg other patients or performing
any other tasks.

The PT is the responsible party and, as such, signs all documentation. (A physical therapy student also may
sign, but the student's signature is unnecessary.)

PTAs and physical therapy students cannlbfdr their services under Medicare or any other payer.

The supervising PT, rather, must bill for all services under his or her National Provider Identifier

issued by the Centers for Medicare and Medicaid Services.

(A note on payment for services proeitiby PTAs: Medicare and commercial insurers currently reimburse

for services rendered by PTAs at the same rate as they do those furnished by PTs. Beginning in 2022,
however, services provided by PTAs will be reimbursed at 85% of the Medicare physisictiretige rate

that applies to those rendered by PTs. At this writing, this upcoming change has no bearing on supervision
rules for PTAs.)

Commercial insurers. PTs treating patients or clients whose health care is covered by a commercial
insurance plan mst closely read the contract with the insurer to ensure that they meet supervision
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policies covering PTAs and students. Commercial insurers typically defer to Medicare guidelines, but it's
important to check with the insurer to be certain.

Who Signs?

The answer to this question is simple. Because the PT is responsible for drafting the plan of care and supervis
all procedures carried out under it, the PT must review and sign all care notes and the plan of care itself.

PTAs and students may draft eston the care they've provided under the appropriate level of supervision.

The supervising PT then must authorize and sign that documentation.

As with all supervision rules, the PT should check the state practice act and agreements with participating
insurers to determine if morestringent rules on signatures apply to any given situation.

www.apta.org/PTinMotion/2018/5/ComplianceMatters/

Sharita Jennings, JD, is senior regulatory specialist at APTA.

Resources

Levels of Supervision (APTA House of Delegates Position)

A www.apta.org/uploadedFiles/APTAorg/About_UsIPolicies/HOD/Terminology/Supervision.pdf

State Practice Acts

A www.apta.org/Licensure/StatePracticeActs

Report to Congress: Standards for Supervision of Physical Therapist Assistants (Under Medicare)

Avww.ems.gov/medicare/billing/therapyservices/downloads/61004ptartc.pdf
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Quick Start Guide for the CPI Web Training Moduleend Assessment

FOR NEW USERS

Access to PT and PTA CPI Web will only be provided if you complete the training session and complete the
PT and PTA CPI/WEB Assessmen{CPI| Assessment) You will only have to complete the CPl Assessment
once. However, yolare encouraged to review the freehavailable training modules prior to each supervised
student.

This document contains instructions on how to access the required:
I.  CPI New User Training Modules (Training Modules) the Clinical Assessment Suite Hegnter
(hosted by Liaison International)
[I. CPI Assessmepnn the APTA Learning Center

PT and PTEPI New User Training Modules
The seHguided training includes PowerPoint thdes to help you successfully use the CPI Web.

A
A You can complete the training moddby-module or all at once.
A They are accessible anytime and the training is FREE.

TheTraining Modulescan be accessed in 2 ways:

1. From the Home Page of the Ctiai Assessment Suite Help Center

a. Navigate to the Clinical Assessment Suite Help Center at:
https://help.liaisonedu.com/Clinical Assessment Suite Help Center

b. / £t A0 CHcWheie)K S «a
(for quick access to the CPI New User Training Modules)
| 2 (AT

\ + % i

 +]

PT CPI PTA CPI CSIF

| Cammm | —

dinical Assessment Suite Ilelp Center

ck Yere for quick access to the CPI New User Training Modules.

CPI CSIF

CSIF
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2. From the CPI New User Training Modules webpage:
a. Navigate to the CPI New User filag Modules at:
https://help.liaisonedu.com/Clinical_Assessment Suite_Help Center/Customer_Sugport
nd_Resources/Webinars_and Downloads/CPI_Training_Files
b.¢2 00Saa (GKS t¢ 2SS0 /tL ¢NIAYAYy3d az2RdzAZ Sz Of

RSy B \
AN 8

vin PT CPI|Web _ ~u PTA CPI win CSIF|Web

I Q How can we help you? _

‘"\ Clinical Assessment Suite Help Center » il Customer Support and Resources  » Bl Waebinars and Downloads

CPI New User Training Modules

(\inical Assessment Suite: New User Training Files

Description

D3 APTA Physical Therapist (PT)ZP1 After completing this self-guided module, you'll be able to use the PT ane
clinical performance.

[ APTA Physical Therapist Assistant (PTA) CPJ This self-guided module consists of learning activities that will help you 1t

c. To accessthe PTAWeb CPITrainina 2 Rdzf S Of A01 2y GKS alte¢! t
ote¢!o /tLe EtAYy1OD

& nhttps//helpliasonedu.com/Clinical_A

v PT CPI|Web v PTA CPI vy CSTF|Web

I Q, How can we help you? _

| BN Clinical Assessment Suite Help Center » 8 Customer Support and Resources  » i) Webinars and Downloids

CPI New User Training Modules

Clinical Assessment Suite: New User Training Files

Description

BYNPTA Physical Therapist (PT) CPI After completing this self-guided module. you'll be able to use the PT ans
clinical performance.

This self-guided module consists of learning activities that will help you 1

Y APTA Physical Therapist Assistant (PTA)C

After clicking any of the access links described above, you will be taken to the first slide of the pdf file
of the Training Modulesvhere you can scroll to advance the slides

s ominsconisds + Qm

USING THE APTA PHYSICAL THERAPIST CLINICAL
PERFORMANCE INSTRUMENT FOR STUDENTS

A Self-Guided Training Course

Module 1: Introduction, Performance Criteria and
Red Flag Criteria
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Accessing the PCPI/WEB or PTBPI/WEB AssessmeAissessment

The Assessmentan be accessed in 2 ways:

1. Once you have completed the TrainiMgdule,the link on the last slide will direct you to the Passt on
the APTA Learning Cent

OR

You can access directly at the APTA Learning Center

1. To be able to access tl@&P| Assessmenh the Learning Center, :
a. Ensure that you are logged in (with APTA member #) OR
b. LT @2dz NS [bh¢ |y !t ¢! YSYOSNE &2dz gAftf ySS
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