
SAFAC

2021-2022
Student Activity Fee Allocation Committee

Student Organization Request for Funding Process

This SAFAC Informational Meeting was done for 
student organizations on Friday, 29, 2021 

This meeting was done in place of the regularly 
scheduled Quorum Meeting. 



SENATOR

INTRODUCTIONS



Enhances student health and/or welfare. 
Develops co-curricular activities to enhance
classroom learning
Supports social, cultural, or educational needs
of students
Enhances and supports LCCC's image
Provides service to the community and college
Fundraising efforts

FUNDING CRITERIAFUNDING CRITERIAFUNDING CRITERIA



TIMELINE
January 29 - February 26, 2021: Request application submissions accepted from
recognised student organizations.

March 1-5: Schedule student organization presentations, sign up form will be
emailed out. 

March 12, March 26, April 2 (April 9 if needed): Student Organization Presentations
virtually via Zoom. 

April 9, April 16, April 23 (April 30 if needed): Budget allocation deliberations.

May 2: Submit allocation recommendations to be reviewed and approved by Board
of Trustees.

Allocations and student organization budget information will be sent to student
organization advisors July 1. 



SAFAC Policy Stipulations

Must be an officially registered student organization to be eligible
There is a fund raising expectation when funds are requested for travel
Will not fund scholarships
Partisan political groups or religious groups are not eligible to receive student activity
fee funding. This exists due to the Establishment Clause. SAFAC as a governing body
responsible for the allocation of funds is modeled after government policies and LCCC
as a government institution must also follow these policies. 
Awards, pins, buckles, apparel, etc. for club members will not be funded through
student activity fees. 
Expenses for travel to regional or national qualifying competitions are not to be
included in the allocation requests. These requests can be made through contigency
funds once it is known who and how many has qualified. 
Student fee funds cannot be used to purchase goods or products to sale for
fundraising, including goods that your group would raffle off for fundraising, etc. 



Upfront Allocations
SGA, Campus Activities, and Student 

8% set aside and automatically placed
in contingency fund 

Engagement funded based on 2013
SAFAC funded amounts to maintain
consistency of these operational costs.
Amounts are adjusted based on
correlating student fees collected. 
 



Budget Cuts?
If the amount of requests from student organizations exceeds the amount
available to allocate, it is impossible to grant 100% of the requests. 

Funding requests may be cut for lodging costs to place 4 students per
room
Funding may be limited to one advisor, and additional advisors will need to
be funded through other sources. 
Funding may limit travel to conventions/conferences/workshops/ to 4
students and information will be shared with their peers through a
presentation upon their return. 
A small percentage reduction may be applied to all requests or all requests
including travel, etc. 



DEADLINE TO SUBMIT APPLICATION:

FEBRUARY 26

APPLICATION IS ELECTRONIC AND ACCESSED

THROUGH THE CAMPUS INVOLVEMENT APP

THIS MEETING WILL PROVIDE A DETAILED

WALKTHROUGH OF THE APPLICATION

DEADLINEDEADLINEDEADLINE



Student Org Presentations
7-10 minute presentation that highlights
what your organization is requesting funds
for
Highlight how your requests applies to the
criteria for SAFAC funding
Highlighting fundraising activities
conducted during this academic year and
what fundraising your group plans to do the
next academic year
A powerpoint template will be sent out to
advisors soon to assist with preparation



SAFAC Application Request Walk-Through

Access the application through the
 Campus Involvement App in myLCCC

Make sure you are logged into the Campus Involvement App, so your
progress is  saved on the application. 

When you complete a section, and you click next, your progress is saved for
all the previous sections you have c
completed. 

If you are not logged in, your progress will not be saved!

Login is your same username (JUST the username, not the "@lccc.wy.edu"
after your username) and password you use to login to your college email
addresses. 

Contact the ITS help desk to troubleshoot login issues. 



Travel Worksheet









Advisor and Club Info

Advisor Name (s)
Name of Student Organization
Academic School or Division (Student Services) your student organization falls
under.
Most relevant Pathway your student organization falls under

This section of the application will ask the following:



Involvement Info

Community Service Projects completed or planned to complete this academic
year (Fall 2020/Spring 2021)
Activities and events your organization planned, engaged in, or still plan to
participate in this academic year?
How has your student organization enhanced welfare and well-being?
What educational or co-curricular activities your club or student organization
participates in or plans to participate in this academic year?
Fundraising Efforts your group was able to accomplish this year?
How much fundraising funds your organization was able to raise this year?
How much of your fundraising funds were spent this year?

This section of the application will ask the following:



Your SAFAC Budget Number
Total amount of money being requested for travel
Total amount of money being requested for non-travel use
Grand total amount (travel + non-travel funds) of funds being requested
Upload of completed travel worksheets. 

This section of the application will ask the following:

Funds Request



Fundraising Budget Summary

Fundraising Budget Number
New organizations that have not set up a fundraising account must do so
with Jayne Myrick in Administration and Finance. 

Current Balance in Fundraising Account
What fundraising projects your organization has planned for next academic
year
Projected Expenses to be paid using fundraising funds
Grand Total of Projected Expenses to be paid using fundraising funds

This section of the application will ask the following:



OPEN SENATOR POSITIONS!

School of Business, Agriculture, and Technical Studies

School of Arts & Humanities

School of Health Sciences


