Registration in Navigate Using Your Laptop or Desktop Device

(Non-Degree Students or Searching for Courses)
Google Chrome is the preferred browser

1. Login to your Navigate application located in your MyLCCC portal.

Once there, you should see your home screen that has important reminders and messages that will help you stay on track toward your
academic goals. Pay special attention to the “Planner” menu options (circled) at the top of the screen. This is where your Academic Plan is

housed and can be maintained throughout your time at LCCC.

2. Press on the “Planner” menu option circled below.
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3. Onthe My Planner page is where you can “Add a New Term”, circled below, to add courses for
registration. If you don’t have any courses listed on the left-hand side, you can use the search
function by clicking on the magnifying glass, circled below, where you can search for the courses

you would like to add to your academic plan or register for in the upcoming semester.

LARAMIE COUNTY COMMUNITY COLLEGE

@NA\”GATE Explore Planner

= My Planner T P —
ADN - Nursing ADN
Q

Plan Suggestions My Academic Plan
Irag or add courses through the course menu to plan them an your terms. CXEED show Completed Terms
See your advisor if you have questions d: A anew tem

Program Template Courses
Current and Upcoming Terms

= » Complate the following courses:: STRT*1000 Met
- olowing oures e = Spring Sermester 2021
— ENGL*1010 E sh ( n |
= 7 Complete the follo ourses: ENGL*1010 Planned
= b Complete MATH 1400 Planned Planned @
= » Complete MATH 1400 placeholde
= » Complete ZOO 2010 or Z0C Planned

— . PSYC*1000 General Psychology

[ S P T TP B

Placeholder



4. Onthe search screen is where you can enter the keywords for the courses you want to register
for at LCCC. Under Search by Keyword you can enter either the course title or course code if you
know what the exact code is (for example: ZOO 2010 is Anatomy & Physiology I). If you’re not
sure what classes you need to take, you can reference the Catalog here or schedule an
appointment with an Academic Advisor in Navigate or by calling 307.778.1214.
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5. Once you have found the course you intend to register for, you can click Add to Term and select
the semester you intend to register for.

@NAV'GATE Explore Planner
@ My Planner

ADN - Nursing ADN

»  Search Pick a Term
Select a term for #2010
Subject @ 29 results found
e (e Course Code :  Title : Credits = Actions Plan Actions —_—
Course Code @ Z00*2010 Anatomy and Physiology | 4 Uﬂﬂl‘:’
Enter a course code HLTK#2510 Pathophysiclogy 2 T ——
700+2020 Anatomy and Physiology I 4 Details  Add to Term

Search by Keyword @ -
MICR*2240 Medical Microbiology 4 Details  Add to Term Clos Add to Term
200 2010|

Z00*2025 Human Physiology 4 Details  Add to Term



https://www.lccc.wy.edu/academics/schedule/index.aspx

6. After you pick a term, you should see the course on the righthand side underneath that
semester title. If you have added all the courses you intend to register for, you can press the
View/Edit Schedule option.
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7. Inside the registration portal, you will see the course(s) you added to the upcoming term listed
on the right-hand side of the page.
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8. Before you begin picking sections, it is important to set your preferences and block out any busy times
you know you are unable to be in class (i.e. team practice, work schedule, daycare pickup/drop-off). You
can do this by selecting the Preferences menu option, circled below.
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9. Onceyou are in your preference screen you can select one or multiple campuses where you would like to
take your courses and/or choose if you are interested in taking online courses. This is also where you will

enter your busy times.
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10. After you have done this, you will see blue blocks blocking out your busy time. Once complete, be sure to
scroll down and press update preferences. You can change these at any time.
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11. After you have completed your preferences, you can go back to the calendar icon on the top of the icon
list that will bring you back to “My Planned Courses”.
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12. Once you are back to this page, you can begin selecting your sections (days/times) for your courses. Each
course planned for the upcoming semester will have an arrow next to it labeled as “sections”. Press this to

begin the search.
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13. Once you are searching for sections, the Navigate registration portal will show you courses that fit with
your availability you entered in preferences. Note: Once you have selected a section for a course, this will
automatically alter your available sections for other planned courses as to avoid conflicting sections. You
are able to register for courses listed under conflicting circled below, but may consider adjusting your

preferences to find available courses.
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14. You can add courses to your schedule by either dragging and dropping the course to the calendar to the
right. You can also press the three-bar menu next to the course title and add section.
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15. Go through each course and add sections based on your availability and preferred course load. You may
need to refer back to your Academic Plan and swap courses if needed due to availability or multiple
section conflicts. Once you have selected all of your sections, you will have nothing left under “My
Planned Courses” and review the course details on the right-hand side on the calendar.
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16. On the right-hand side you can see your courses and the dates that the begin and complete. These are
important dates to remember so you can determine what block the course falls into and the
corresponding drop and withdrawal dates. This is also listed in the course information if you scroll on this

page.
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Further down the page you can see more course details for the selected sections:

Scheduled Courses  These courses are not yet registered.

=
an 19th - May 14th 2021,16 Weeks 24 Seat C
Mon Wed 11:00 am - 12:15 pm
Staff Staff
Cheyenne Campus | ARP 124
Cheyenne Campus
The&Yast day to drop without a W Feb 1st 2021 | Last day to Withdraw: Apr 021 \
= ENGL*1010 English Composition | Section Number 100
English Composition |
Jan 19th - May 14th 2021,16 Weeks 10 Seat

Mon Wed 9:30 am - 10:45 am

Leif Swanson

Cheyenne Campus | PF 312

Cheyenne Campus

The last day to drop without a W Feb 1st 2021 | Last day to Withdraw: Apr 5th 2021



/

17. For multiple classes, you can also plan your schedule using the clock icon on the left-hand side called

“Quick Scheduler”.
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18. Once on this page — you can see different options of schedules that fit your availability based on
preferences. You can view each option and select the one that works best for your schedule and press

“pick these times” circled below.
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19. Once you have selected all of the sections you would like to register for, you can press the REGISTER
button at the top of the screen and circled below.
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20. After you press register, you should receive a transaction summary where your courses say they have
been added to your schedule. If one of them is red, pay attention to the error message associated with
that course and reach out to your advisor for further questions.

Transaction Summary

MATH*1400 College Algebra

@ This class has been added to your schedule. Oct 07, 2020 2:18 PM

PSYC*1000 General Psychology

O This class has been added to your schedule. Oct 07, 2020 218 PM

COMM*2010 Public Speaking
O This class has been added 1o your schedule. Oct 07, 2020 2:18 PM

Z00*2010 Anatomy and Physiology |
O 7002010101 - WARNING: The following recommended prerequisite for course ZO0*2010 is not startec
Completion of CHEM*1000 Minimum grad TR,8 Oct 07, 2020 218 PM

Je

Transaction Summary

MATH*1400 College Algebra
A click your name above to update your Contact Info prior to registering.; Click your name above to update
your Emergency Info prior to registering. Dec 14, 2020 1:06 PM

ENGL*1010 English Composition |
A click

your Emergency Info prior to registering. Dec 14, 2020 1:06 PM

your name ahove to update your Contact Info prior to registering,; Click your name above to update

Z00+*2010 Anatomy and Physiology |
A cliick your name above to update your Contact Info prior to registering.; Click your name above to update
your Emergency Info prior to registering. Dec 14, 2020 1:06 PM
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21. If you'd like to go back and drop a course, you will scroll down on the righthand side underneath the
calendar until you see your list of registered courses. Here you will see a three-bar menu, circled below,
where you can find the option to drop the course.

PSYC*1000 General Psychology Section Number 100
General Psychology
Jan 19th - May 14th 2021,16 Weeks 24 Seat C

Mon Wed 11:00 am - 12:15 pm

Staff Staff

Cheyenne Campus | ARP 124

Cheyenne Campus

The last day to drop without a W Feb 1st 2021 | Last day to Withdraw: Apr 5th 2021

ENGL*1010 English Composition | Section Number 100
English Composition |
Jan 19th - May 14th 2021,16 Weeks 10 Seat ¢

Mon Wed 9:30 am - 10:45 am

Leif Swanson

Cheyenne Campus | PF 312

Cheyenne Campus

The last day to drop without a W Feb 1st 2021 | Last day to Withdraw: Apr 5th 2021

Congrats! You are registered for your next semester at Laramie County Community College.

For questions, schedule an appointment with your advisor through Navigate or by calling 307.778.1214.



